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201602011CHECKLIST FOR PROPOSAL COMPLETION

Please ensure that all of the following information is included. Failure to meet AN
of the criteria outlined below will seriously affect the eligibility of your proposal for
funding.

~
~

—

—( — — — —

Proposal must use the ISSP Templatthésc.cal/issp/
Proposal is submitted on time, and will be received in then&Bkeoffice

than 4:30 p.m. January 13, 2010

Proposal is sent todtwect address as listed in 2010/11 Proposal

Guidelinesnd Handbook.

Original proposal is submitted. No faxes or emails will be accepted.

Proposal is no longer than 15 pages in length, plus appendices.

ProposalSummaryformis included.

ISSP Summary of Funding Requdstm.

Required Proposal Sectionare inclded.

All supporting documents are attached:

o Signed, currentagreement are attached (for exani@eoafforokering,
letter ofmtent, or accreditation documentafismelevant for the proposed
program);

o Current license or registration certificates are attached (for example, Society
Il ncorporation documents, certifice
upto-date PCTIAas relevant for the proposed program);

o ForBands a signed, current Band CouncilffRes@BCR) supporting the
proposal.

Clearly label each proposal with the categgatylished, UCEP or

DevelopmentaDo not submitmore than one proppsalcategary

Ensure your courier will be delivering proposal(s) before the deadline.

If applicable, applicant is responsible to ensure Progress and Final Reports we

received by the deadlines.

Send poposal(s) to:

ISSP Chair:
1130 100 Park Royal South
West Vancouver, BC V/T 1A2


http://www.fnesc.ca/issp/
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The ISSP Handbook

This handbook is intended to provide information related to the Indian Studies
Support Program (ISSP) and its activities. It includes:

PartOne: a description of the ISSP Committee;

Part Two: a description of the ISSP program and its funding guidelines (program
are defined in Secti@); 2.

Part Three: information relatedEstablished Programsncluding proposal
guidelines, a propogsaldate, a description of progress, interim
financiadnd final report requirements,ramdeaim financial
statement form dnwhl report template;

PartFour: information relatedUWaiversity and College Entrance
Preparation (UCEPPrograms includingroposal guidelines, a
proposal template, a description of prodeess financiahd final
report requirements, andnéerim financial statement forrfinahd
report template;

PartFive information relatedDevelopmental Projectsincluding
proposal, progres#erim financiahd final report requirements;
and

PartSix:  information relatedEa&ternal Program Evaluations

If you require further information about the ISSP and its activities, please feel free
contact the ISSP office by phone (6608%2tHree 18774223672, or fax

(604) 92%097. Names and contact information for all ISSP Committee members
are lieed on thiast pagef this handbook.

Send Proposal(s) to:

ISSP Chair:
1130 100 Park Royabouth
West Vancouver, BC V/T 1A2



INDIAN STUDIES SUPPORT PROGQRANIO/2011Programs

ISSPIMPORTANT DATES TO REMEMBER

September 2009
November 62009
December 4, 2009
January 13, 2010
4:30 p.m.
February 2010
February/March
2010

March 2010

May 31, 2010

November5, 2010

December 32010

Call for proposals for 2010/2011 ISSP peafjsaibuted.

Final Reports for 2008/2009 fiscal year programs are due.
Progress Reports for 2009/2010 fiscal year programs are
Proposal Deadline for 2010/pdddramsno late proposals wil
be accepted

ISSP Committee recommendations are forwarded to DIA}
Upon confirmation of 2010/2011 regional ISSP Budgets, |
Committee notifies applicants of funding decisions.
DIAND enters into funding arrangemengsieaéissful applicar
Interim Financial Statement Form for 200p/@2@d&ms are du
NOTE: NEW REPORTING REQUIREMENT

Final Reports for 2009/2010 fiscal year programs are due.

Progress Reports for022Q11 fiscal year programs are due.



INDIAN STUDIES SUPPORT PROGRAM

Proposal Guidelines and Handbook

Part One: ISSP Committee
The Indian Studies Support Program (ISSP) Committee works cooperatively to:

e design and distribute ISSP PrGpudalines and Handbook;
e establish a fair and equitable funding proposal process
e review funding proposals received,;

e recommend annual funding allocations;

e review progress reports, final reports, program evaluations, and ISSP audite
financial statements;

e coordinate special research prajedts;

¢ maintain accountability through the establishment of a reporting and
evaluation framework.

DIAND enters into funding arrangements with the recommended recipients in
accordance with the terms and conditiorgdheents and the ISSP policy.

The ISSP Committee contracts with the First Nations Education Steering Committ
for administrative support. The Committee also works closely with other Fjrst
Natiororganizations and institutes, and is committed tofshaatign and §
resources whenever possible. Terms of Reference for the ISSP Committ§e are
available upon request. =

/201

For more information on the ISSP Committee research and past year Fir%l Repor
summaries, vigitvw.frecs.ca/issp

1.1 ISSP Committee Mission Statement

The ISSP Committee will ptensoipport and enhance tredogeventsnd
implementation of pestondary education programs, which are socially a
culturally sensitive in meeting the needs of Firgidbgaiiens

INDIAN STUD@_S SUPPORT PRO(Q

N


http://www.fnecs.ca/issp

INDIAN STUDIES SUPPORT PROGQRANIO/2011Programs

1.2 Committee Objectives
The ISSP Committee is committed to the following objectives:

e To promote access to qualityNaitien Posiecondary learnmggrams
e To encourage the preservation and maintenance of First Nation languages ¢
cultures

e Tosupport and encourage the development of accredited First Nation post
secondary programs.

e To encourage First Nations people in the development of economic and soc
selfreliance through education and capacity building.

e To secure consistent fundirxt®mal evaluations of programs funded by
ISSP.

e To promote First Nations institutional and community capacity.

1.3 I NACOds | SSP Objective

To support the development and delivery of college and university level courses f
First Nation and Inuit studentseardrch and development on First Nation and

Inuit education. This is expected to increase the availaisétyoolpogt

education programs tailored to First Nation and Inuit cultural and educational nee
and thus increase the number of FirstaNdtiouit students pursuing-a post
secondary education. This in turn will foster enhanced educational outcomes for
First Nation and Inuit students, and reduce the gap in the level of educational
achievement between Aboriginal and other Canadians.

For mee information please refer to the INAGdeostdary Education National
Program Guidelines (2003)

Part Two.  Guidelines for Proposals

2.1 Objectives of ISSP Funded Programs
Programs funded by the ISSP Committee will:
e be controlled and administered by lddfiost Band, Tribal Council,

delegated First Nations Education Organization, or First latleds Con
Adult/PosiSecondahystituté

*1n recognition of the high demand of ISSP funding, {s@isliimgast institutions that receive
funding under the BC Colleges and Institutes Act will not be eligible to directly apply for ISSP
funding.



e upport communibased, culturally relevan’

Fir$ Nations pesecondary education; Dlégg }Nill(;‘l_ow
e emphasize disciplines relevantteliseite throuah auIrB]alrr\]o? or
and setjovernment; and g )
Tribal Council.

e enhance First Nation languages.

Priority will be given to proposals that increase opportunities for First
Nation students to complete postsecondal programs of study and
support First Nations capacity building.

2.2 Eligibility for ISSP Funding

Any First Nation Baiidbal Council, delegated Raition organization, or-non

public First Natidwdult/PostSecondary Indttlocated in British Columbia may

apply for ISSP funding. Agents or service delivery entities of other federal
departments, such as @ fpRibérganizatiofso mmu n
are not recognized by DIAND as eligthke delivery of DIANSSP funded

programs

Funding recipients who fail to submit a complete and approveéinal
Report by the deadline will be ineligible for funding the following year
and until these conditions are met.

NOTE: all organizatios in receipt of INAC funding mwsthave a
completed and accepted audit prior to the release of new year funding.
Any organization receiving flow-through funding should consider the
potential impact of this requirement.

2.3 Eligible Programs
ISSP funding is available for three typesm$progra

1. Established Programs

TUDIES SUPPORT PROQGRZNIO/2011Programs

ISSP Funding is available for accredited and transferable p@sicondary
programs. Accredited progralead to a certificate, diploma, or degree that 5

recognizetthat is recognized by a public institute, college, or university. The credit:
leading to the certificate, diploma, or degree must be transferable to othef acaden

4



INDIAN STUDIES SUPPORT PROGQRANIO/2011Programs

institutes. Eligible programs include those that are administered through an
affiliation obrokering agrment (please see Defindimth&rogram CriteRage

84).
2. University and College EntrancePreparation (UCEPPrograms

ISSP funding may also be used for University and
College Entrance Preparation (UCEP) progr,
UCEP programs must provide students witr
academic level required for entrance into re [RUSCLCUNIIESRC RS
university or college programs \&iteiimonth with a public post-
period.Generally the UCEP program will inc [ESSSCEIWAUSUTITMIE
grade 11/1Rvelcourses. NOT a schootlistrict.

Applicants for a UCEP

Students accessing a UCEP pragganobe

counted under tBeAND nominal roll funding emdt have the prerequisites or
equivalent (i.e. academic assessRrantloearning Assessnereiter UCEP
level coursesJCEP programsyinclude Engli®b0/060, academic Math
050/06Q and Sciences, i.e. Biology 050/060, Physics 050/060, or Chemistry
050/060 The curriculum may consist of courses offeragtitaugost
secondary institutiéwhilt Basic Educafi@BE curriculunandchotMinistry of
Education gradé® K2 courses

3. Developmental Projects

ISSP Funding may be allocated to assist applicants in developing a program; how
Developmental Projertding is availableofoe year onlyfor each new
program

2.4 Application Procedures

e Applicants must use the ISSP templaténesc.ca/issp/

e Proposals must be no more than 15 pages (excluding Appendices)

e Proposals mustreeeivedon or before tipeoposal deadline of 4:30
p.m. on January 3", 2010 Late proposals will not be accepted
under any circumstances

e Proposals must be mailed or sent by courier and received before the deadlir
Faxed proposals wi not be accepted under any circumstances.



http://www.fnesc.ca/issp/

e Upon receipt, all proposals will be logged in and dated.

e The ISSP Committee will meet in February to assess each proposal in term:
its fulfillment of the program criteria, and the ISSP Committee will make
fundng allocation recommendations based upon a scoring system.

e The recommendations of the ISSP Committee will be submitted to the
Director ofritergovernmental Affairs, DIANED will make the final
funding decisions

o DIAND will manage the funding contribution through established funding
agreements as per DIAND criteria.

Submit Proposa(s) to: Chair, Indian Studies Support Program
Suite 113 100 Park Royal South

West Vancouver, B.C. V7T 1A2
N\ J

First Nations Education organizatmuseties hktitueswho do not have an
established funding relationship with DIAND must identifyoadloBand or
Tribal Council. DIAND will request an original signed copytwbadiow
delegation agreement between the parties.

First Nations Educatdyganizations/Societies/Ing#also have the option to
establish direct funding relationships with DIAND. For more information, élease
contact INAC Funding Services-6668471 and request to speak to a Fundig
Services Offi ¢ dreScdmgbband3d. ng a GCFé O

NOTE: All organizations in receipt of INAC _ )
funding must have a completed and accepte Applicants:

: . . Ensure your Band or
prior to the release of new fiscal year.fukiyn Tribal Council has a
organization receivingfibmough funding sho

_ i _ _ completed and
consider the potential impact of this require accepted audit.

J

2.5 ISSP Proposal Format

UDIES SUPPORT PROQERANMIO0/20

Due to the volume of proposals received by the ISSP Committee, it is ma'?ndatory1
the ISSP proposal format/template be follaalace to follow the ISSP
format/template will result in a deduction of points during the ISSP

INDIAN
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proposal review (see secti@bProposal Review for mare

details). ISSP Proposal Tengpleddable at
http://fnesc.ca/ISSér sectios3-6 of this Handbook.

Each applicant is eligible to sumaimum of one

proposal in each of the following three funding
categories Established Programs, UCEP Pyognam
Developmental Projects. No additional proposals will be
accepted

The following sections outline the format for proposal:.
Please note that the requirements for Established and|
UCEP Programs differ from those for Developmental
Projects.The levedf detail and amount of information
required for Established and UCEP Program proposals is
greater than that required for Developmental Projects.

2.6 Proposal Reviews

Proposals must meet the criteria described in this handbook. Ensure that your
proposal @®mplete and includes copies of all required supporting documentation.

All proposals are reviewed by the ISSP Committee using the same process. Eacl
proposal is given a score according to the scoring system; the proposals that rece
the highest numbepaoints are awarded funding within the established criteria of
the ISSP program.


http://fnesc.ca/ISSP

(Due to limited ISSP funds, not all proposalwill receive funding. ISSP\
funding is based on arannual application and assessmeptocess.

ISSP projects that have previously received funding ar®t guaranteed
continued funding.

See ISSP Budget Form for additional information )

\_

The remainder of this handbook is divided into sections:
Part Three: Established Programs

PartFour: Universitand College Entrance Preparation (UCEP)
Programs

PartFive: Developmental Projects

PartSix:  External Program Evaluations

INDIAN STUDIES SUPPORT PROQRANIO/2011Programs



INDIAN STUDIES SUPPORT PROGQRANIO/2011Programs

Part Three: Established Programs

ISSP Funding is available for accredited and transfee@ie aysprograms.
Accredited programs lead to a certificate, diploma, or degree that k/recognized
public institute, college, or university. The credits leading to the certificate,
diploma, or degree must be transferable to other
academic institutes. Eligible programs include (Continuing Establishe(h
that are administered through an affiliation or Programs
brokering agreement (pleake Be@nitions and
Prograngriteria p. 84)

Continuing programs need a s
rationale of needfor subsequer

ISSP funding may only be used toetigiivier fundinggvidence of program
postsecondary education programs, as outlined °utcome(s)and growth plan
~ . . based on | ast
| N A C 6-SecoRdary Education National Proglk )
Guidelines

3.1 Proposal Information

The following information outlinegormat/template for proposals for Established
Programs. All proposals must follow the template.

Also available from the ISSP Committ€zuisi¢h® Proposal Writing found
atwww.fnesc.ca/isspand includssiggestions and tips for proposal writing in
general.

3.2 EstablishedProgramsProposal Components
Your proposadust include all four components;

1. Cover Letter
A cover letter must be written on letterhead and must be signed by the
appropriate authority.
2. Proposal Summary Form
See pad& and ensure the form is completed
3. Written ProposalSubmission
See Section 88 description of the Written Proposal Submission.
4. Budget
The proposaldgets must incluls@urces of funding, identifying each
source as either confirmed or unconfiPnogetted tuition revenue
must be shown on thdSSP Sumary of Funding Request (page
21). The budget must inclulilgegfor each major activity or costs, including


http://www.fnesc.ca/issp/

a breakdawof details such as how mamngiostrare included with salary
costs (see Section 3.4).

The ISSP funding does not fund facilities or equipment.

ISSP allows for administration fees to a maximum of 15% of the total progra
funding, based on the fyseal (April & March 31), not the academic year.

ISSP allows for student service supports such as counseling and tutoring to
maximum of 20% of the total program funding. Student service supports me
not include tuition, books and supplies, trayeaoed

See Section 88 description of Budget.

Written Proposal Submission

. Proposal Title Page

a. Title of the program

b. Name and correct address of your organization

c. Start and end dates of the program

d. Total funds requested

e. Name, address, and phan®er of a contact person
f. Date of submission of your proposal

. Executive Summary

Include ane-pageExecutive Summary. This Summary should outlirie the

program, highlighting the key ideas and objectives.
. Table of Contents
Following the Executive Summpiapse include a Table of Contents.

. Introduction

PPORT PROGF&U\'I]O/ZOl%rOgramS

What is the proposed program about?
In the proposal introduction, briefly indicate the purpose of the progjrpm
being proposed, who it will benefit, and why your organization is quglified to
undertake the prag. You should indicate how the proposed progra@w
relates to the ISSP funding guidelines and objectives. Also, outline<zthe

IND

10
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arrangement of the information to follow, including the proposal sections
described below.

5. Statement of Need
Why is the program eded?

In this section, explain the importance of the program beinthproposed
need to which you are respgrasiddghe relationshighiFirst Nations
comprehensive community plans and economic development strategies
Indicate why the need exigtslzo it is affecting. Include, where possible,
any available statistics or published information to support your assertions.

In outlining the reasons for the proposed program, it may be useful to indica
how long the need has existed, any othes &itadghess it, the resources
used in doing so, and the results of those efforts.

6. Program Goals and Objectives
What will the program achieve?
Clearly indicate the program goals and objectives.

Outline the program goals, in one or two seridescebe the overall
outcome expected from the program.

Outline the program objectives. Indicapedifec outcomes that are
expected to resutirhthe program.

7. Methodology
How will the program be implemented?

Describe in detail the activitiekéoplace, how and when the activities will
be carried out, and by whom. This section may include the following sub
sections:

Introduction

Summarize the proposed approach emphasizing any of its innovative or unique
aspects.

Program Activities



Explain isome detail the specific activities to be undertaken, as well as why the
activities described are necessary and appropriate.

Supporting Organizations

Ildentify any groups or organizations which will be participating in the program
implementation, atkelscribe the nature of theticypation. Letteverifyinghat
participation should be attached to the proposal.

|dentify any organizations that support your proposal,camceattaapport
lettersand documents, such as Band Council Relstletefrom language
authorities, etc.

Staff and Administration

Outline the proposed plan for program administration. This outline should indicate
how many staff members will be directly involved in the administration of the
proposed program, whethee thiaéf members are already employed or will be

hired by your organization to oversee the proc*-

and whether they will be employed otiradfull Remember to

or partime basidote: funding is provided include proper
only for instruction and support, which is supporting
directly related to the program (see section documentation
3.2 Budget for additional information). including_cu rrent
Work plan / timetable agrezrr:\deﬁltgnﬁi?h the
Include a work plan outlining when each asg proposal.

the program will be undertaken.

Program Evaluation

Gﬁlﬂﬂ]O/ZOllPrograms

Describe your plan for assessing the extent to which the program objectiyes are
accomplished, including who will be responsible for the program evaluati@n when
will be conducted, and any plareptoting and using the results of the evaluatlon
You may also indicate what kinds of information and data will be gathere@ in the
evaluation process. An evaluation of your program is required by the ISSP
Committee in the form of a Final Report, vd@sbrised in detail in this
handbook.

Outcomes

INDIAN STUDIES S

Indicate the anticipated outcomes of the proposed program.

=
N
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8. Affiliations with Other Institutions

Is your program accredited and transferable?

Attach the relevant existing agreement(s) between your @ga@ingtiunblic

Institution(s) that satisfy the ISSP requirement of accreditation and transferability.

First year or new prograngudingne or more of the following:
e  Official Letters of Intent (signed and dated)

(see Appendix A for sample Lettdenf)

o  Affiliation Agreement (signed and dated)
e Brokering Aggenent (signed and dated)

Second or subsequent, yeeltsdingne or
more of the following:

e  Current Affiliation Agreement

e  Current Brokering/Service Agreement

Any applicants with questions about the validity ©
agreement (or the letter of intefir$byear/new
programs) should contact an ISSP Committe¢om:
seek clarificatiprior to the proposal deadline.

9. Organizational Status
Is your organization in good standing?

Attach the relevant documents to demonstrate th
organization is in good staadasgpported by your
governance structure.

NOTE: all organizations that receive INW(Sttuaneky
the previous year ds au
for funding.

If your proposal
submission does not
include at least one of
the relevant
documents in your
organization category
or the documents
submitted ar&OT
signed and current,
your proposal will be
ineligible for funding.
Any applicants with
guestions about the
acceptability of require
organizational support
documents should cor
an ISSP Committee m
prior to the proposal
deadline.

e d



For First Nations institutes:

Description of First NatiGosernandeuthority(refer td  Definitions and
Program Criterigpag@®4) and one or more of the following:

o Affiliation Agreeméfimcluding evidence of accreditation), or

e Brokering Agreement, or

e [Federation Agreement, or

e Private Career Training Institutes Agency (PCTIA) Registration, or
¢ Relevant/applicable current Licenses

For Societies

Certificate dhcorporatiomcluding the mission or purpose statemeént
Certificate of Good Standing for Society Status;

Band or Tribal Council associatidione or more of tf@lowing:

o Affiliation Agreement (including evidence of accreditation), or

e Brokerind\greement, or

e Federation Agreement, or

e Private Career Training Institutes Agency (PCTIA) Registration, or
¢ Relevant/applicable current licenses

N.B.0 There may be an opportunity $ociety to receive diretirfg from

INAC through ComprehensivarkguAgangement (C&8thgrto receive direct
funding rather than fittwwough funding under the First Nation or Tribal Courgcll
Contact your INAC Funding Services Office8@@BDAL for details.

gra

For Bands/Tribal Councils

Band Council or Tribal Council resolution supporting the current ISS
and one or more of the following:

o Affiliation Agreement (including evidence of accreditation), or

e Brokering Agreement, or

e Federation agreement, or

e Private Career Training Institutes Agency (PCTIA) Registration, o
¢ Relevant/applicable current licenses

Fﬁ'l]O/ZOllPro

propose

N_!PPIAN STUDIESTSUPPORT PROQ

A Letter of Intent is acceptable when applihegtfear of a program delivery. Subsequ
years for the same program will require and Affiliation Agreement.

[
N
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a A

Commorerrors that result in ISSP applications being rejected in

0 copies of expired agreements,

0 copies of agreements without signatures frol
one or both partnering institutions, and/or

o (first year/new programs) submitting a letter
support instead of the required letter of inte

\

10.Budget Clarification

As describedsaction 3,2adetailedbudget must be attached to the prdpuesal.

pragposal budget must include all sources of funding, identifying each source as eit
confirmed or unconfirméd required by the INAC-Besbndary Education

program, ISSP funded programs must chargBrjgicted tuition revenue

must be shown ontie ISSP Summary of Funding RequestPlease include

tuition revenues in the budgérmation explaining budget items and their
necessighould be included for clarity

Budgets must include a line for each major activity or costshiaakabmag af
details such as how many instructors are included with sala&exiists B.4

ISSP allows for administration fees to a maximum of 15% of the total program
funding, based on the fiscal year @ptdrth 31), not the academic year.

ISSP allows for studentice supports such as counseling and tutoring to a
maximum of 20% of the total program funding. Student service supports may not
include tuition, books and supplies, travel or daycare.




3.4 ProposalTemplate

ProposalSummaryForm, ISSP Summary of
Funding Request Fornand Required
Proposal Sections$or
Established Programs

(Proposal deadline: January 13, 2010 4:30 p.m.)

INDIAN STUDIES SUPPORT PROQRANIO/2011Programs
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INDIAN STUDIES SUPPORT PROGRAM (ISSP)
ESTABLISHED PROGRAM
PROPOSAL SUMMARY FORM

INAC Reference: DCI 434111

SECTION 1IDENTIFICATION

Name dfirst Nation or
Organization:

Contact Name:

Email:

Title / Position:

Address:

Telephone:

Fax:

SECTION 2: PROPOSAL INFORMATION

Proposal Title:

Program is: |  New

[ Continuing I Year

(Indicate Year 2,6¢.)

Program Start Date:

Program End Date:

Total Funds Requested: |$

Status of Applicant:

First NationGoverance I Band I Tribal Council
I Society I Aboriginal PeStecondary
Institute
I Other(specify)




Proposed Program

Certificate

Diploma

I Degree

Masters Degre

University Transfer Credit

Other (please specify):

Type of Program:

| Brokered

| Federated

[ Affiliated

I Accredited

I Public Institution (Satfcredited

Accreditation Status:

Publidnstitutional Aff

iliatigname):

CourséProgranilransferability (how aodvhere):

SECTION 3: PROJECTED STUDENT INFORMATION

TotalAnticipated Number of Participants #
# Males # Females
# FultTime # PartTime
# Statudreaty: # Inuit:
(Please spedilow):|# Other:
# Nonstatus: # NonFirst Nations: # Metis
# BC # Out-of Province # Out-of
Country

(Please identdy.e. Metis, nehirst Nation, Netatus. Refer to sections 1.3 and 2.2. P|
review will consider this informatsd$SP Funding is intended for Status and Inuit stuc

Other Students, provide rational for inclusion of these students in the program.)

SECTION 4: STATE

MENT OF NEED

List in point form:

INDIAN STUDIES SUPPORT PROQRANIO/2011Programs

=
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SECTION 5: PROJECT GOALS AND OBJECTIVES

Listin Point form:

SECTION 6: PROGRAM ACTIVITIES

Outline program and
courses:

Program Description:

Courses

Term I




Term 2

Term 3:

SECTION 7: SUPPORTING DOCUMENTATION

First Nation Community 1 Yes Name: I BCR
I No attached
Tribal Council I Yes I No I Resolutio
Attached
Society I Yes I No I Current
Society
Papers
Attached
Affiliated/Brokeredublic I Yes Name: I Agreemel
Institukon I  No _ tattached
| Letter of
Intent
attached
(first year
programs
only)
Other I Yes | No I Papers
Attached
SECTION 8: BUDGET
Total Program Cost: $
Amount Requested from:ISSP $
Amount Funded by Other Saurces $
Amount for HKind $

Please complete théSSP Summary of Funding Request

INDIAN STUDIES SUPPORT PROQRANIO/2011Programs
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ISSPFSUMMARY OF FUNDING REQUEST

20162011ESTABLISHED PROGRAMS

SUMMARY OF FUNDING REQUEST

AMOUNT REQUIRED FOR PROGRAM:

$

AMOUNT REQUESTED FROMSP:

$

BUDGET ITEM

AMOUNT
REQUIRED

REQUEST
FROM
ISSP

IN-
KIND
FUNDS

OTHER
SOURCES

Instructional Delivery

Instructor Salary

(Breakdown bfstructional Salaries)

Instructor Travel

Instructor Materials

Instructor Books & Supplies

Elders/Guest Speakers

Program Supports

Subtotal:

Administration/Overhead

(15% maximum)

Items not covered by ISSP

Rent

Student Daycare

Student Travel

Living Allowances

Other

TOTAL AMOUNT

Estimated Revenudrom Tuition Fees

% As per INAC Program Guidelines, tuition must be charged



Required Proposal Sections (use additional space as needed)

Executive Summary

* Summarize your proposal in one page.

Table of Contents

* List proposal sections and sub-sections.

Introduction

*Descri be the programds pur pose

Statement of Need

Indicate if your community has a community capacity plan? If so, how
does the proposal fit into this plan or the regional economic strategy?

an

*Descri be the programds i mportance

INDIAN STUDIES SUPPOREPROGRANIO/2011Progsams
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Program Goals and Objectives

*Describe the programdés gener al a

Continuing programs need a sound rationale of need for subsequent
funding and evidence of program outcome(s) and a growth plan
based on Ipragsam evalgatian.6 s

1 d

Program Methodology

* Describe the program implementation and approach to be taken.

Program Activities

* Describe the activities to be undertaken.

N.B.1 For Established Programs, indicate list of courses offered,
including courses delivered in Term 1, Term 2 and Term 3.

Supporting Organizations

Letters of support should be attached to the proposal as Appendix One.

spec



Staffing and Administration

* Describe plans for administering the program

Plans for Program Evaluation

*Descri be the plans for and ti min

Outcomes

*Describe the expected outcomes of the program delivery

Affiliations with Other Institutions

* List all relevant agreements

Attach signed, current copies

Please remembeiall applicants must attach to their proposal signed,
upto-date copies of agreements with relevant institutes. Acceptable
agreements include affiliation agreements or brokering/service
agreements, depending upon relationship between the institutes for t
proposed project. For new programs that have not been offered
previously, an offidiatter of Intent may be acceptBtease note

that letters of support are not acceptable to fulfill the Letter of

Intent requirement. Letters of support express thetinstt e 0 s
agreement that the proposed project would be useful/is worthwhile.

N.B.- If this is a continuing program, clearly indicate the supporting
documentation, i.e. Affiliation Agreement or Band Council Resolution
continues to be in effect.

g

he

of

INDIAN STUDIES SUPPORT PROQRANIO/2011Programs
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Budget Explanation

* |f applicable, explain budget items noted on the ISSP Summary of
Funding Requestform.

Program Work Plan

The information is accurate to the best of my knowledge

Authorized Signatory Date

Proposal 7 Appendix One:

Letters of Support and Copfesroént Licences,
Registratiofise. PCTI1 A) , Certi ficates o
€. as relevant

Indicate if the proposal funding will be handled through a third
party, i.e. Tribal Council

Proposa | T Appendix Two:

Copies d@urrent and SignedAffiliation / Brokering /

Federation Agreements or official Letters of Intent (please note
e letters of intent differ fr
throughout this guide).

NOTE: if the program oatinuation from the previous
year, please clearly highlight the continuation of the Affiliation
/ Brokering Agreement or BCR

f

| nc



3.5 Progress Report

ProgresReports for all 2D 10fiscal year Established Programs are due by

December4, 20® before 4:00 pm Progress reports for dl0201 1fiscal

year programs are dugdnember3, 20.0before 4:00 pm Failure to submit
your progress repaill affecthe score given to your proposal for the following

year. The progress report should consist of approximately
one to two pageutlining the following:

NOTE: ISSP Fundin

e title of the funded program; is provided as

e name of accredited ingdrtt Contribution

e aone paragraph summary of the Funding and any
program; surpluses will be

e  alist of courses completed to date;  recovered by INAC.

e  September course enrollment;
) December course enrollment;

e number of students completing each course;
and

e indicate any program delivery adjustments required.

The Progress Report must also include an interim financial lstdtement.

statementioes ndtave to be audited.

Submit Progress Repo(s) to: Chair, Indian Studies Supporfrogram
Suite 113 100 Park Royal South
West Vancouver, B.C. V7T 1A2

/

L

3.6 Interim FinancialReporting

Under INAC's PgdtcondaBducation funding authority, ISSP funding is
Contribution Funding, which requires funds todxpdumtled by March 31,
2010.In order for funds to be considered fully expended, funds either ha
bespent by that date or an "account payable2 kasup before March 31, 20

for paymenthat remain owiaffer March 31, 2010.

éDIES SUPPORT PROQRANIO/2011Programs
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First Nations and other organizations receiving ISSP funds should skeek the advic
their auditor prior to setting up contracts for ISSP funding to ensure that an "accot
payable" has been properly s&higowill avoid ISSP funds showing up as surplus
funds in their audit.

If an "account payable" is not properly set up, |18&#&titieds surplus funds
inan audit will be recovered during an audit review.

SubmitInterim Financial Statement Form(s) to:
Chair, Indian Studies Support Program
Suite 113 100 Park Royal South
West Vancouver, B.C. V7T 1A2

3.7 Interim Financial Statement Form

Please complete the Interim Financial Statement Form for 2009/20¢@yg1, 2010.



Established Program
ISSP Interim  Financial Statement Form
(not Audited)
Due: May 31, 2010

INAC DCI Reference #434111

Name of First Nation or
Organization

Income
ISSP
In -Kind

Others

Others
TOTAL

Program Expenses

Instructional Delivery
Instructor Salary

Benefits + WCB

Instructor Travel

Instructor Materials

Instructor Books/Supplies

Elders / Guest Speakers

Program Support

Administration
Other
Other

TOTAL

Total ISSP Expenditures

Funds spent to March 31

$
Accounts Payable $
Total ISSP Funds Allocated  (to end of _

Program )

The above information is accurate to the best of my knowledge.

Authorized Signatory Date

Q INDIAN STUDIES SUPPORT PROQRANIO/2011Programs
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A separdtgress
and Finalreport is

Final Reports for all 2009 fiscal year requed for each IS!
Established Programs are du@0Ooy.m. on funded program.
November6, 20®. Final Reports for all

20®/2010fiscal year Programs areyddé0 p.m. Novembes, 20.0 These
dates are not flexible.

3.8 Final Reports

Funding recipients who fail to submit a complete and apmved Final

Report by the deadline will be ineligible for funding the following year.

Final Reports received by fax before the deadline will be accepted, with originals 1
follow.

1. Introduction to Final Reports

The purpose of the ISSP Final Repartialines is to ensure that the objectives of
the ISSP have been fulfilled. A Final Report format follows. Please ensure that al
the information listed is included.

2. Final Report Templatg(lwww.fnesc.calissp)

Executive Summary

Include ane-pageExecutive Summary of the Final Report, outlining the activities
undertaken, as well as a description of the information to follow in the report.

Purpose of the Funding

Include a description of the funded program, its objectives, and any relevant
backgrowhinformation. Also indicate whether your program met the objectives
stated in your proposal, and any successes, challenges and solutions encountere
the implementation of your program.

Statistical Data

Include data demonstrating student enrolnreitnedenpletiobycourseand
graduation rates. Please do not include any student names or personal student
informationSegage 3fbr more details.

Financial Statement

Include a financial statement for the ISSP funded program, showing revenue and
expenditures for the funding provided to your organization by ISSP. The financial



statement must clearly demonstrate the use of the ISSP funding contribution.
Include a separate financial statement for each ISSP fundtdgseg raoh.
submit a general ledger, just a financial statement.

Submit Final Reports to: Chair, Indian Studies Support Program
Suite 113 100 Park Royal South
West Vancouver, B.C. V/T 1A2

The ISSP Committee forwards copies of all Final Reports to the Data
Services Unit, DIAND BC Region

4 )

Each year, all Final Reports will be collected and
summarized in an ISSP Final Report. That report will be
distributed to all First Nations in an effort to share the

successes of the ISSP program, and to shafermation
about the programs funded through the ISSP program.

. _/

3.9 Final Report Template

Final Report Template for
2009 /2010 Established Programs

Due: November 5, 2010

INDIAN STUDIES SUPPORT PROQRANIO/2011Programs
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Final Report of
Program Title

Submitted by:

ol

Your Organizationos

Address
Phone and Fax Number

Contact Name

Submitted to:
The Indian Studies Support Program
Chair
Suite 113 - 100 Park Royal South
West Vancouver , B.C. V/T 1A2

Date of Submission

INAC DCI Reference # 434111



Required Final Report Sections (use additional space as  needed)

Executive Summary

* Summarize your final report in one page

Purpose of Funding

NOTE: please do not
include any identifying
Please include the following and/or personal Student

information as applicable given your . .
program start and end dates. information or data.

Statistical Data

Number of students enrolled

Number of continuing students
(for multiyear programs)

List courses offered and indicate course completions

Number of students who have completed
and are transferring to a public post -secondary program

Number of students who have graduated
# of students who left the program for:
employment:
skills training:
post-secondary education:

other (please describe):

INDIAN STUDIES SUPPORT PROQRANIO/2011Programs
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ISSP FINAL REPORT 1 Established Program
FINANCIAL STATEMENT

Expenses

Estimated

Actual

TOTAL EXPENSES

Estimated

Actual

Instructional Delivery

Salary

Materials

Books & Supplies

Totals

$ Totals: $

Program Delivery

Elders / Guest
Speakers

Student Support

Totals

$ Totals: $

Income

Estimated

Actual

TOTAL INCOME

ISSP

Miscellaneous

Totals $

Totals

In -Kind
Contribution

Totals




Part Four: University and College Entrance Preparation
(UCEP)

Courses delivered in
ISSP funding may also be used for Uni partnership with a school
and College Entrance Preparation (UCE district are not eligible
programs. UCEP programs must provic under the UCEP Program.
students with the academic level require.
entrance into regular university or college programs witianth feariod.
Genelilly the UCEP program will include gradeléiét®ursesffered in
partnership with a public-pesbndary institution

Students accessing a UCEP program must have the prerequisites or equivalent (i
academic assessment or Prior Learning AdsesstaetiCEP level courses

UCEP programmayinclude Engli®b0/060, academic Math 050Q/660

Sciences, i.e. Biology 050/060, Physics 050/060, or ChemistryTt@0/060
curriculunmustonsist of courses offered through puldecpaosary instis

Adult Basic Education curricu{dN®TE: public pestcondary institutions may
number courses at the grade 11/12 level as 050/060 or 080/090 courses.

Eligible programs include those that are administered through an affiliation or
brokering agreem¢please skeDefinitions arrdogram Criteripag&4).

ISSP funding may only be used toeligiiverpostsecondary education
programs, as o-8dcdndary Edlicaloy NatioNaARZdpmm P o s t
GuidelinesEnsure the proposal clearly indicates how the program is
equivalent to one academic year in length.

4.1 Proposal Information

The followingpformation outlines the format/template for propds@ERor
Programs. All proposals must follow the template.

Also available from the ISSP Committ€zuisi¢h® Proposal Writing found
atwww.fnesc.ca/isspnd includes suggestions and tips for proposal writin
general.

in

INDIAN STUBDSES SUPPORT PROGRANMIO/2011Program
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4.2

UCEPProposal Components

Your proposalust include all four components;

A.

B.

Cover Letter

A cover letter must be written on letterhead and must be signed by the
appropriate authority.

Proposal Summary Form

Please ensure the Proposal Summary Form is completed.

C. Written Proposal Submission

D.

4.3

1.

2.

Seesection.8for description of the Written Proposal Submission.
Budget
The proposaldgets must incluls@urces of funding, identifying each

source as either confirmed or unconfiPnogetted tuition revenue

must be shown on thdSSP Summary of Funding Request (page

47) The budget must inclulileegfor each major activity or costs, including
a breakdawof details such as how mamngiostrare included with salary
costs (see Sactd3).

The ISSP funding does not fund facilities or equipment.

ISSP allows for administration fees to a maximum of 15% of the total progra
funding, based on the fyseal (April & March 31), not the academic year.

ISSP allows for student service supports such as counseling and tutoring to
maximum of 20% of the total program funding. Student service supports me
not include tuition, books and supplies, trayeaoed

Seeection.8for description of Budget.

Written Proposal Submission

Proposal Title Page

a. Title of the program
b. Name and correct address of your organization
c. Start and end dates of the program
d. Total funds requested
e. Name, address, and phan®er of a contact person
f. Date of submission of your proposal
Executive Summary



Include a ofpage Executive Summary. This Summary should outline the
program, highlighting the key ideas and objectives.

3. Table of Contents
Following the Executive Sumpplagse include a Table of Contents.

4. Introduction
What is the proposed program about?
In the proposal introduction, briefly indicate the purpose of the program
being proposed, who it will benefit, and why your organization is qualified to
undertake the pragn. You should indicate how the proposed program
relates to the ISSP funding guidelines and objectives. Also, outline the
arrangement of the information to follow, including the proposal sections
described below.
5. Statement of Need
Why is the program nebed?
In this section, explain the importance of the program being proposed and tt
need to which you are responding. Indicate why the need exists an who it is
affecting. Include, where possible, any available statistics or published
information to suppgour assertions.

In outlining the reasons for the proposed program, it may be useful to indica
how long the need has existed, any other attempts to address it, thew resourc
used in doing so, and the results of those efforts.

6. Program Goals and Objectes
What will the program achieve?
Clearly indicate the program goals and objectives.

Outline the program goals, in one or two sentences. Describe all the overall

outcome expected from the program.

Outline the program objectives. Indicapetiiec outcomes that are
expected to restitimthe program.

7. Methodology

How will the program be implemented?

INDIAN STUDIES SUPPORT F%OGFQU\'I]O/ZOIlPrOgram
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Describe in detail the activities to take place, how and when the activities wi
be carried out, and by whom. This section may include theufnllowing
sections:

Introduction
Summarize the proposed approach emphasizing any of its innovative or unique
aspects.

Program Activities
Explain in some detail the specific activities to be undertaken, as well as why the
activities described are necessappeqtiate.

Supporting Organizations

ldentify any groups or organizations which will be participating in the program
implementation, and describe the nature of their participation. Letters verifying th
participation should be attached to the proposal

Identify any organizations that support your proposal, and attach to the proposal
supporting letters and documents, such as Band Council Resolutions, letters from
language authorities, etc.

Staff and Administration

Outline the proposed plan for program administration. This outline should indicate
how many staff members will be directly involved in the administration of the
proposed program, whether those staff members are already employed or will be
hired by your @gization to oversee the program, and whether they will be
employed on a fiithe or paitime basidlote: funding is provided only for

Instruction and support, which is directly related to the program(see 4.2

for additional information).

Work plan / imetable
Include a work plan outlining when each aspect of the program will be undertaken

Program Evaluation

Describe your plan for assessing the extent to which the program objectives are
accomplished, including who will be responsible for thevplogtiam &/hen it

will be conducted, and any plans for reporting and using the results of the evaluat
You may also indicate what kinds of information and data will be gathered in the
evaluation process. An evaluation of your program is requa88 by the



Committee in the form of a Final Report, which is described in detail in this
handbook.

Outcomes
Indicate the anticipated outcomes of the proposed program.

8. Affiliations with Other Institutions
Is your program accredited and transferable?

Attach the relevant existing agreement(s) betw~~+
your organization and any Public Institution("  Fajlureto provide the
satisfy the IS®guirement of accreditation an proper supporting

transferability. documentation

including acceptable
agreements, will result

in your ISSP application
e  Official Letters of Intent (signed & being rejected.
dated)
(see Appendix A for sample Letter of

Intent)

First year or new prograngudingne
or more of the following:

o Affiliation Agreement (signed and dated)
e  Brokering Agreement (signed and dated)

Second or subsequent, yeetslingne or more of the following:

e  Current Affiliation Agreement
e  Current Brokering/Service Agreement

GRZNI0/2011Programs

Any applicants with questions about the validity of their agreememtdqbr thélette
intent for first/new programs) should contact an ISSP Commltqmommbeﬁf
the proposal deadline for clarification.

9. Organizational Status

Is your organization in good standing?

INDIAN STUDIES SUPPOR
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Attach the relevant documents to demonstrate that your
organization is in good staadasgpported by your

governance structure. If your proposal

For First Nations institutes: submission does
Description of First NatiGosernandeuthorityrefer td Al
Definitions and Prog@neria pagd4) and one or more of

the following: least one of the

e Affiiation Agreement (including evidence of relevant
accreditation), or documents in

e Brokering Agreement, or your organization

e Federation Agreement, or category or the

e Relevant/applicable current Licenses REE

For societies: submitted are

Certificate of Incorporatiocjuding the mission or NOTsigned and
purpose statemant Certificate of Good Standing for = current, your
Society Status;

. ) .. roposal will be
Band or Tribal Council associatidione or more of the RoR

following: ineligible for
o Affiliation Agreement (including evidence of funding. Any
accreditation), or applicants with
e Brokering Agreement, or questions about
o Federation Agreement, or the acceptability
¢ Relevant/applicablerent licenses of required

N.B.8 There may be an opportunity for a society to rece| °rganizational

direct funding from INAC through Comprehensive Fundi supporting
Arrangement (CBAOthgrto receive direct funding rather tl  gocuments
flowrthrough funding under the First Nation or Tribal Cot

Contact your INAC Funding Services OfficeB6B&DAL for o~ coMact

detalils. anSSP
Committee
For Bands/Tribal Councils: member prior to

Band Council or Tribal Council resolution supporting t
current ISSP propasal one or more of the following:

o Affiliation Agreement (including eaagnc
accreditation), or

e Brokering Agreement, or

the proposal

deadline.



e Federation agreement, or
e Relevant/applicable current licenses

10Budget Clarification

As describedsaction .2, a budget must be attached to the proposal. The proposal
budget must include all sources of funding, identifying each source as either
confirmed or unconfirmé&tojected tuition revenue must be shown on the

ISSP Summary of Funding Requdstm. As reqired by the INAC Rost

Secondary Education program, ISSP funded programs must charge tuition. Plea:s
include tuition revenues in the budfmimation explaining budget items and

their necessghiould be included for clarity

4 )

Due to limited ISSP funds, not all proposals will receive funding.
ISSP funding is based on amnual application and assessment
process.

ISSP projects that have previously received funding anmt
guaranteed continued funding.

- J

INDIAN STUDIES SUPPORT PROQRANIO/2011Programs
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4.4 Proposal Template

ProposalSummary Form, ISSP Summary of
Funding Request Fornand Required
Proposal Section$or

UCEP Programs
(Proposal deadline: January 13, 2010 4:30 p.m.)



INDIAN STUDIES SUPPORT PROGRAM (ISSP)
UCERFPROGRAMS
Proposal Summary Form

INAC DCI Referent434111

SECTION 1: IDENTIFICATION

Name dfirst Nation or
Organization:

Contact Name:

Email:

Title / Position:

Address:

Telephone:

Fax:

SECTION 2: PROPOSAL INFORMATION

Proposal Title:

Program is: I New

Continuing I Year

(Indicate Year 2, 3, etc.)

Program Start Date:

Program End Date:

Total Funds Requested: |$

Status of Applicant:

First NationSoverned I Band I Tribal Council
I Society I Aboriginal PeStecondary
Institute
I Other(specify)

INDIAN STUDIES SUPPORT PROQRANIO/2011Programs
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ProposeBrogram

Please specify:

Type of Program:

Brokered

Federated

I Affiliated

Accredited

Public Institution (Satfcredited

Accreditation Status:

Publidnstitutional Affiliation (name):

CourséProgramTransferability (how aodvhere):

SECTION 3: PROJECTED STUDENT INFORMATION

TotalAnticipated Number of Participants #
# Males # Females
# FultTime # PartTime
# StatuJreaty: # Inuit:
(Please specify belo|# Other:
# Nonstatus: # NonFirst Nations: # Metis:
# BC # Out-of Province # Out-of
Country

(Please identdy.e. Metis, neRirst Nation, NeBtatus. Refer to sections 1.3 and 2.2. P
review will consider this information as ISSP Funding is intended for Status an&dnu
Other Students, provide rational for inclusion of these students in the program.)

SECTION 4: STATEMENT OF NEED

List in point form:




SECTION 5: PROJECT GOALS AND OBJECTIVES

List in Point form:

SECTION 6: PROGRANCTIVITIES

Outline program and
courses:

Program Description:

Courses

Term I

INDIAN STUDIES SUPPORT PROQRANIO/2011Programs
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Term 2

Term 3:

SECTION 7: SUPPORTING DOCUMENTATION

First Nation Community I Yes Name: BCR
I No attached

Tribal Council I Yes I No Resolutid
n
Attached

Society I Yes I No Current
Society
Papers
Attached

Affiliated/Brokerd@ublic I Yes Name: Agreeme

Instituton I No nt
attached
Letter of
Intent
attached
(first yea
programs
only)

Other I Yes I No Papers
Attached

SECTION 8: BUDGET

TotalProgram Cost: $

Amount Requested from:ISSP $

Amount Funded by Other Sources $

Amount for HKind $

Please complete the Budget Summary Form




ISSPFSUMMARY OF FUNDING REQUEST

20162011 UCEP PROGRAMS

SUMMARY OF FUNDING REQUEST

AMOUNT REQUIRED FORROGRAM:

$

AMOUNT REQUESTED FRONSSP:

$

BUDGET ITEM

AMOUNT
REQUIRED

REQUEST
FROM ISSP

IN-KIND
FUNDS

OTHER
SOURCES

Instructional Delivery

Instructor Salary

(Breakdown of Instructional Salaries

Instructor Travel

InstructoMaterials

Instructor Books & Supplies

Elders/Guest Speakers

Program Supports

Sub-total:

Administration/Overhead

(15% maximum)

Items not covered by ISSP

Rent

Student Daycare

Student Travel

LivingAllowances

Other

TOTAL AMOUNT

Estimated Revenudrom Tuition

Fee$

* As per INAC Program Guidelines, tuition must be charged.

INDIAN STUDIES SUPPORT PROQRANIO/2011Programs
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Required Proposal Sections (use additional space as needed)

Executive Summary

* Summarize your proposal in one page.

Table of Contents

* List proposal sections and sub-sections.

Introduction

*Descri be the programds purpose an

Statement of Need

*Descri be the programds i mportance

Indicate if your community has a community capacity plan? If so, how
does the proposal fit into this plan or the regional economic strategy?

d

benef

and

t



Program Goals and Objectives

*Describe the programdés gener al

Continuing programs need a sound rationale of need for subsequent
funding and evidence of program outcome(s) and a growth plan
based on Ipragsam evalgatian.6 s

a

1 d

Program Methodology

* Describe the program implementation and approach to be taken.

Program Activities

* Describe the activities to be undertaken.

N.B. 1 For UCEP programs, clearly indicate the courses to be offered

(course title and number, grade equivalency and brief course description).

Supporting Organizations

Letters of support should be attached to the proposal in Appendix One.

INDIAN STUDIES SUPPORT PROQRANIO/2011Programs
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Staffing and Administration

* Describe plans for administering the program

Plans for Program Evaluation

*Descri be the plans for and ti min

Outcomes

*Describe the expected outcomes of the program delivery

Affiliations with Other Institutions

* List all relevant agreements

Attach signed, current copies

Please remembeiall applicants must attach to their proposal signed,

upto-date copies of agreements with relevant institutes. Acceptable
agreements include affiliation agreements or brokering/service
agreements, depending upon relationship between the institutes for t
proposed project. For new programs that have not been offered
previously, an offidiatter of Intent may be acceptBtease note

that letters of support are not acceptable to fulfill the Letter of
Intent requirement. Letters of support express thetinstt e 0 s
agreement that the proposed project would be useful/is worthwhile.

N.B.- If this is a continuing program, clearly indicate the supporting
documentation, i.e. Affiliation Agreement or Band Council Resolution
continues to be in effect.

g

he

of

t



Budget Exp lanation

* |f applicable, explain budget items noted on ISSP Summary of Funding
Request Form, page 46

Program Work Plan

The information is accurate to the best of my knowledge.

Authorized Signatory Date

Proposal T Appendix One:

Letters of Support and Copfésroént Licences,
Registrations (ie. PCTIA), Csg
€. as relevant

Indicate if the proposal funding will be handled through a third
party, i.e. Tribal Council

Propos al i Appendix Two:

Copies d@urrent and SignedAffiliation / Brokering /

Federation Agreements or official Letters of Intent (please note
e letters of intent differ fr
throughout this guide).

NOTE: if the program atinuation from the previous year,
please clearly highlight the continuation of the Affiliation /
Brokering Agreement or BCR

rtifi

INDIAN STUDIES SUBPORT PROGRANIO/2011Programs
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4.5 Progress Reports

ProgredReports for all ZBR010fiscal ye&dtCERPrograms are due by
December4, 20® before 4:00 pm Progress reports for dl0201 1fiscal

year programs are dugdnember3, 20.0before 4:00 pm Failure to submit
your progress repeill affect the @ given to your proposal for the following
year. The progress report should consist of appraxenatelp pages
outlining the following:

e title of the funded program; NOTE: ISSP Funding is

e name of accredited institute; provided as

e aone paragraph summary of the  Contribution Funding
program; and any surpluses will

e alist otourses completed to date; Pe recovered by INAC.
e  September course enrollment; and
e December course enrollment.

The Progress Report @mlgstinclude an interim financial stat€éhant.
statement does not have to be audited.

r A\

Submit Progress Reports to: Chair, Indian Studies Support Program
Suite 113 100 Park Royal South

West Vancouver, B.C. V7T 1A2
N\ J

4.6 Interim Financial Reporting

Under INAC's P&dtcondary Education funding authority, ISSP funding is
Contribution Funding, which requires funds todxpdmtled/March 31,

2010.In order for funds to be considered fully expended, funds either have to
bespent by that date or an "account payable" has to be set up before March 31, 2
forpaymenthat remain owiaer March 31, 2010.

First Nations and other organizations receiving ISSP funds should seek the advic
their auditor prior to setting up contracts for ISSP funding to ensure that an "accot
payable" has been properly s&higowill avoid ISSP funds showing up &s surplu
funds in their audit.



If an "account payable" is not properly set up, |18&titieds surplus funds
inan audit will be recovered during an audit review.

r B
SubmitInterim Financial Statement Form to:
Chair, Indian Studies Support Program
Suite 113 100 Park Royal South
West Vancouver, B.C. V7T 1A2
. J/

4.7 Interim FinancialStatement Form

Please complete the Interim Financial Statement Form for 2009/20%@y$1, 2010.

INDIAN STUDIES SUPPORT PROQRANIO/2011Programs
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UCEP Program
ISSP Interim Financial Statement Form
(not  Audited)
Due: May 31, 2010

INAC DCI Reference #434111

Name of First Nation or
Organization

Income
ISSP
In -Kind

Others

Others
TOTAL

Program Expenses

Instructional Delivery

Instructor Salary

Benefits + WCB

Instructor Travel

Instructor Materials

Instructor Books/Supplies

Elders / Guest Speakers

Program Support

Administration
Other
Other

TOTAL

Total ISSP Expenditures

Funds spent to March 31

$
Accounts Payable $
Total ISSP Funds Allocated  (to end of _

Program )

The above information is accurate to the best of my knowledge.

Authorized Signatory Date




A separ&egress
4.8 Introduction to Final Reports ancEinal report is

requad for each IS

Final Reports for all @2009fiscal year
P Y funded prograrr

Established Programs are du@0gy.m. on
November6, 20®. Final Reports for all
20®/2010fiscal year Programsiaaby 4:00 p.m. Novembes, 2010 These
dates are not flexible.

Funding recipients who fail to submit a complete and approved Final

Report by the deadline will be ineligible for funding the following year.

Final Reports received by fax before the deadline will be accepted, with originals 1
follow.

1. Introduction to Final Reports

The purpose of the ISSP Final Reporting Guidelines is to ensure that the objective
the ISSP have been fulfilled. REp@t format follows. Please ensure that all of
the information listed is included.

2. Final Report Template

Executive Summary

Include ane-pageExecutive Summary of the Final Report, outlining the aoéivities
undertaken, as well as a description afrthatioh to follow in the report.

Purpose of the Funding

011Progra

Include a description of the funded program, its objectives, and any relevant
background information. Also indicate whether your program met the objgctives
stated in your proposal, and any sucheiseges and solutions encounteredin
the implementation of your program. @

PPORT P

Statistical Data

Include data demonstrating student enrolment, retention, completion andigraduati
rates. Please do not include any student names or personal studerﬁie'afo@ation.
page 40 for more details.

Financial Statement

INDIAN STU
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Include a financial statement for the ISSP fundedpoagngmnevenue and
expenditures for the funding provided to your organization by the ISSP. The
financial statement must clearly demonstrate the use of the ISSP funding
contribution. Include a separate financial statement for each ISSP funded prograt

S
Submit Final Reports to: Chair, Indian Studies Support Program
Suite 113 100 Park Royal South
West Vancouver, B.C. V7T 1A2
)

The ISSP Committee forwards copies of all Final Reports to the Data
Services Unit, DIAND BC Region

4 )

Each year, all Final Reports will be collected and
summarized in an ISSP Final Report. That report will be
distributed to all First Nations in an effortto share the
successes of the ISSP program, and to share informatic
about the programs funded through the ISSP program.

- J

4.9 Final Report Template

Final Report Template for
2009 /2010 UCEP Programs

Due: November 5, 2010



Final Report of
UCEP Program Title

Submitted by:

ol

Your Organizationos

Address
Phone and Fax Number

Contact Name

Submitted to:

The Indian Studies Support Program
Chair
Suite 113 - 100 Park Royal South
West Vancouver B.C. V7T 1A2

Date of Submission

INDIAN STUDIES SUPPORT PROQRANIO/2011Programs

INAC DCI Reference #: 434111

a1
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Required Final Report Sections

Executive Summary

* Summarize your final report in one page

Purpose of Funding

Statistical Data

Please include the following information as applicable
given your program start and end dates.

Number of students enrolled
Number of continuing students
Number of students who have completed

Number of students who have graduated

# of students who left the program for:

employment:
skills training:
post-secondary education:

other (please describe):

(use additional space as needed)




ISSP FINAL REPORT i
FINANCIAL STATEMENT

Expenses

UCEP

Estimated

Actual

TOTAL
EXPENSES

Estimated

Actual

Instructional Deliver

Salary

Materials

Books & Supplies

Totals $

Totals:

Program Delivery

Elders / Guest
Speakers

Student Support

Totals $

Totals:

Income

Estimated

Actual

TOTAL INCOME

ISSP

Miscellaneous

Totals

Totals $

In -Kind
Contribution

Totals $

@ INDIAN STUDIES SUPPORT PROQRANIO/2011Programs
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Part Five: Developmental Projects
5.1 Proposal Information

Funding may be available for applicants interested in undertaking preliminary wor
that is necessary in order to establish a program. For example, the ISSP may func
organizations for work required to establish affiliation agreements, to achieve non
profitsociety status, or to set up a First Nations governing authority. All
Developmental activitiesst be directly tied to pgstondary programming.

Proposals for Developmental Projesitsclude two to three pages describing the
proposed activities tail purposes, as well as a budget for the proposed program.
Proposals should also include a BCR supporting the proposal, as well as addition
letters of support, particularly from supporting Aboriginal organizations.

Developmental fundingnis-time funding per proposed project. If your
organization received ISSP Developmental Project funding duringyear last three
period, indicate the outcome of the development.

Developmental proposals are fundadtoraum of $20,000.0@epending
upon funding availability. Applicants may receive funding fonerylgar
per Developmental project.

Developmental funding is to be utilized for activities relatec

submission of a proposal for an Established or UCEP Progral

ISSP funding requeaim. However, completion of a Developn

Project does not guarantee future approval for funding for an E
UCEP Program.

5.2 Developmental Progress Reports

For 2009/201fiscal year Developmental Projects, progress reportsda@® due by
pmDecember4, 20®. For 201R011 fiscal year programs, progress reports are

due by 4:.00pm_DBecember 3200 Failure to submit a progress report to the

ISSP Committee by the deadliree sul t i n a | ower scor ¢
proposal in the following year.




The progress report is limited to one page outlining the following:

e title of the program funded;
e aone page summary of work completed to date;
e recommendations and next steps

The progress report should also include an interim financial statement. That
statement does not have to be audited

r A\

Submit Progress Reports to: Chair, Indian Studies Support Program
Suite 113 100 Park Royal South

West Vancouver, B.C. V7T 1A2
N J

5.3 Interim Financial Reporting

Under INAC's P&&tcondary Education funding authority, ISSP funding is
Contribution Funding, which requires funds todxpdumtied by March 31,

2010.In order for funds to be considered fully expended, fumaiseeither

bespent by that date or an "account payable" has to be set up before March 31, 2
forpaymenthat remain owiaer March 31, 2010.

First Nations and other organizations receiving ISSP funds should skek the advice
their auditor prior tattieg up contracts for ISSP funding to ensure that an "&ccount
payable" has been properly s&higowill avoid ISSP funds showing up as su#plus
funds in their audit. 5

If an "account payable" is not properly set up, |g8&titieds surplus fiim
inan audit will be recovered during an audit review.

5.4 Interim FinancialStatement Form

Please complete the Interim Financial Statement Form for 2009/20d@yg1, 2010.

INDIAN STUDIES SUPPORT PROGQRANI0/2011

N
SubmitInterim Financial Statement Form to:
Chair, Indian Studies Support Program
Suite 113 100 Park Royal South
West Vancouver, B.C. V7T 1A2
J/
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Developmental

Project

ISSP Interim Financial Statement Form

(not Audited)

Due: May 31, 2010

INAC DCI Reference #434111

Name of First Nation or
Organization

Income
ISSP

In -Kind
Others

Others

Program Expenses

Instructional Delivery

Elders / Guest Speakers
Program Support
Administration

Other

Other

Funds spent to March 31

TOTAL

Instructor Salary
Benefits + WCB
Instructor Travel
Instructor Materials

Instructor Books/Supplies

TOTAL

Total ISSP Expenditures

$
$
Accounts Payable
Total ISSP Funds Allocated (to end of
Program

The above information is accurate to the best of my knowledge.

Authorized Signatory

Date




5.4 Developmental Final Report

For 206/2009fiscal year Developmental Projects, a Final Report must be
submitted BY.00 p.m onNovember 6 20®. For 2009/201fiscal year
Developmental Project&nal Report must be submittddByp.m. on
November5, 200 That date is not flexible.

Final Reports received by fax before the deadline

will be accepted, with originals to follow. Funding recipients who fail o

For evelopmental ProjeEisnal Reporshiould submit a complete and
include only an Executive Summary outlining ~ 2PProved Final Report by the
. . . deadline will be ineligible for
activities undertalath financial statement . )
] ] funding the following year and
accounting for'thc.e use of the ISSP. met(hqg until this requirement is met.
report should bmited to three pages maximun

The ISSP Committee forwards copies of all
Final Repds to the Data Services Unit, DIAND BC Region.

Each year, all Final Reports will be collected and summarized in an g
ISSP Final Report. That report will be distributed to all First Nations
in an effort to share the successes of the ISSP program, ared to sha
information about the programs funded through the ISSP program

INDIAN STUDIES SUPPORT PROGRANMIO/2011Program
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Part Six: External Program Evaluation

6.1 External Program Evaluation Information

In order to track best practices, and depending upon availability of funding, ISSP \
provide funde tonduct an external evaluation of established programs that have
received ISSP funding. If funding is available, up to four institutes will be notified
that they will be provided funding to undertake an evaluation.

The evaluation process is intended to allow First

Nations institutes to strengthen and give value to
programs which are funded by the ISSP. The

_ evaluations should provide an opportunity for Firs
evaluations, when | nations institutes to paint a picture of their own

Funding for
external program

available, is programs, and demonstrate to other people what is
allocated on an being done for First Nations students. Established
annual basis. programs will be notified of a strict deadline date to

complete this process. Failure to adhere to the
deadline will result in ineligibility for subsequent
funding from ISSP until this process is complete.

6.2 External Program Evaluation Guidelines

The program evaluations are intended to provide program evidence in the followir
areas:

° students ° staf
e community o governance
) curricula

The evaluation process will include two components: an internal and an external
evaluation. In the internal evaluation, institutes will amalgamate and verify past fin
reports, and collect relevant evidence aodadldibrmation at their discretion.

The external evaluation will involve a team of two or more individuals verifying the
final reports and reviewing the collected evidence through such things as
surveys/interviews with staff, past and current shstieicteys, and members of

the community(ies) the program serves. The external evaluators will prepare a



written report with recommendations. That report will identify other financial
contributions to the program, as well as the interaction of thetprot@m

institutes (such as affiliation agreements, working relationships with other
organization(s) to implement the program, etc.). The written report must be made
available to the Institute and the ISSP Committee. The Institute will be consulted |
the preparation and review of the report and recommendations.

Individuals on the external evaluation team must be independent of
your institute/organization.

The External Evaluation Team must not be on your Board of Director:
instructors, they should not act in a consultative capacity, and thbg sh
in any other situation that would imply a conflict of interest.

Evaluation Questions

Program Description

e What is the program purpose?

e Isthis program accredited, and are the coursal&artisée, to
which other pestcondary institutes can they be transferred? 2

e How would you describe the First Nations communlty/commumtles
and students you serve?

e How is your program curricula approved, and how is it made @Ievant
to the First Natioysur program serves?

Students

PROGR2MO0/2

e How does your program offer student support?
e How does your program provide access to the First Nations s@.ldents

you serve?
¢ How many students have participated in your program? Whe@ have

those students been from? If thisrpregs offered at a provincia
institute, would those students have participated? If so, why?df not,

PPO

why not? 5
e What are some former program students doing now? (Please@rowde
examples.) 2

64



65

INDIAN STUDIES SUPPORT PROGQRANIO/2011Programs

e Have the students generally had a positive learning expgrience in thi
program?

e How has the prograffectethe lives of the students who
participated in it?

Program Resources and Instructors

e What kinds of human resources are available to support your program

e How many of your instructors are First Nations peoplaf?yHdw
your instructors are from the FirstnNatiu serve? What
constraint$fact your hiring of instructors? How do you attempt to
address those constraints?

e What process is used to determine that an instructor is qualified, and
who is responsibletfat process?

e How do you ensure that instructors are available to their students for
adequate time and support?

e How does your program deal with instructor effectiveness?

e How is professional development encouraged for your instructors and
staff?

e How do yur instructors contribute to the community/communities
they serve?

Program Governance

e How is your program governed (for example, a Board of
Governors...)? Who makes up the governing body? Where are those
individuals from?

Community Support/Interaction

e How does the community contribute to and support your program?

If you require assistance in term:
the External Evaluation proces:
please contact the ISSP office

(604)9256087



APPENDIX A

. Sample Letter of Intent

. Sample Letter of Support

Ill.  Sample Affiliation Agreement

V. Sample Brokering / Service Agreement
V. Sample Agreement of Federation

APPENDIX B

. Proposal Maximum Amounts for 2010/2011

APPENDIX C

. Definitions and Program Criteria
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APPENDIX A
I Sample Letter of Intent

ABC University Colle@23 Apple Street
Sometown, BC
V2X 0L9

Date

Ms. Smith

Nilqu Training Institute
98761 10" Street
Cranapple, BC

VOL 2K9

Ms. Smith
Re: ECE Partnership with ABC University College

The ABC University College is pleased to work wiitle Nilqu Training Institute to
provide Aboriginal Early Childhood Education Program in Cranapple next September.
We are pleased to support your sponsorship efforts for this partnership to deliver the
program in 200&006.

The ABC University College haseen delivering this training in Sometown over the past

20 years and partnered with Nilqu Training four years ago for a very successful ECE
progr am. The ABC UC6s program i s adapted
methods that are effective for Atiginal learners. The program offers specialized

content in developing Aboriginal curriculum for childcare centers.

We intend to work closely with the Nilqu Training Institute and yourself to support the
successful training of students. Following thegipt of the ECE Certificate, graduates

can work for 500 hours in a childcare center and then apply for a ECE License of BC.
Thank you for this opportunity to develop a partnership and to work together in this much
needed area of programming.

Sincerely,

Ms. B Jones
Academic Dean

t



APPENDIX A
Il Sample Letter of Support

Light Company
123 4" street

Anytown, BC
VIK 3E4

Date
To Whom It May Concern

Re:  Anytown College
Proposed Early Education Program

| am writing this letter in support of the proposed Early Childhood Education (ECE)
Program that the Anytown College is attempting to offer.

There is a shortage and a great need in Anytown, BC and the surrounding villages for
ECE workers and their substies. The Anytown College has, in the past, offered this
course. It met the needs of those in Anytown and the outlying areas. It would be very
beneficial to offer this program once again to interested First Nations students in the
northwest.

Sincerely,
Jon Smith
Jon Smith,

Executive Director,
Light Company

INDIAN STUDIES SUPPORT PROQRANIO/2011Programs
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APPENDIX A
Il Sample Affiliation Agreement

THIS AGREEMENT made the 8 day of January, 2005
BETWEEN
ABC University College having a mailing address of:

123 Apple Street
Sometown, BC
V2X 0L9

(hereinafter called the Universigollege)OF THE FIRST PART and
Nilqu Training Institute having a mailing address of:

9876 10 Street
Cranapple, BC
VOL 2K9
OF THE SECOND PART

Whereas:

A. Nilqu Training Institute is an established independlesiitution incorporated
pursuant to legislation governing private institutions and a registeregnodih
society (#234567)

B. The UniversityCollege is an educational institution designated under the College
and Institute Act of British Columbia to provig@stsecondary education in a
region incorporating Nilqu Training Institute.

C. The UniversityCollege and Nilqu Training Institute are individually and jointly
committed to enhancing the provision of educational and training opportunities in
First Nations @mmunities.

The purpose of this affiliation is to:
a) Promote the advancement of higher education in ways that are mutually
beneficial to the University College and to Nilqu Training Institute
b) Enhance the quality of life of First Nations learners at the &isity
College
c) Promote developmental and educational opportunities to enable First
Nations people to assume responsibility for and control their own affairs
and destiny
d) Explore and consider the joint development of educational and training
opportunities fo First Nations students.
D. The University College and Nilqu Training Institute wish to consider jointly
developing and delivering courses compatible to meet the objectives listed under
ACo above.



NOW THEREFORE THIS AGREEMENT ENCOMPASSES that in consideratin of
the premises and the covenants, agreements and representations hereinafter contained, the
parties hereto covenant and agree as follows:

1. OBLIGATIONS OF THE UNIVERSITY COLLEGE

The University College agrees that when it receives a request fraNil¢geT raining
Institute to recognize a particular course for transfer credit, it will consult with Nilqu
Training Institute to determine conditions under which the course credit transferred. The
University College will give Nilgu Training Institute a wten response indicating

whether transfer credit is or is not possible.

1.02 The University College agrees to transfer identified Nilqu Training Institute course,
which meet the conditions determined under 1.01 above.

1.03 The University College agrees to assistNillraining Institute in acquiring
outlines, curriculum information, resource list, evaluation policy and tools and other
such materials and advice necessary to enable the Nilqu Training institute to deliver
courses to the required standards (but exclutdirtbooks, equipment and resources
which are available commercially).

1.04 The University College agrees to provide Nilqu Training Institute with such
information as may be necessary to define, for each transfer credit course, the
gualifications required to structional staff, and the resources and facilities
necessary to ensure the successful delivery of the courses, and to act as a consultant
Nilgu Training Institute in respect of staff recruitment and facilities design.

1.05 The University College agrees thatiill send at least one staff member to visit
Nilqu Training Institute on at least two separate occasions per calendar year.

1.06 The University College agrees that during the continuance of the Agreement it will,
within 14 days of the completion of any vistlvise Nilqu Training Institute in
writing, of any conditions which must be met in order for recognition to be
maintained for a particular transferedit course.

1.07 The University College will assign to a staff member the responsibility of
coordination angblanning for course activities.

1.08 The University College will accept transfer credit for courses delivered under thi®
agreement and transfer that credit to student records once those44 students ares
registered at the University College.

1.09 The University Collegavill issue upon request to each Nilqu Training Institute
student, in the specified program, a community User Card that entitles the stud
to:

a) interact access with Library
b) Library C.D. Rom
c) Media Service

1.10 The University College will bill back Nilgu Traing Institute for student
interlibrary loans. Periodically the University College will track use and advise. ©

1.11 The university will provide a library orientation to Nilqu Training Institute classes?}
of students on an appointment basis.

grams

1
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2.OBLIGATIONS OF NILQU TRAINING INSTITUTE
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2.01 Nilqu Training Institute agrees to provide written transfer credit requests to the
University College at least two months in advance of the planned start date for the
course.

2.02 Nilqu Training Institute agrees to provide all stafiaterials, resources and facilities
necessary to deliver approved courses to the standards required by the University
College

2.03 Nilqu Training Institute agrees to pay for irdésrary loans and other costs agreed
by both parties during this agreement.

2.04 Nilgu Training Institute agrees to maintain copyright restrictions on all materials
provided to it by the University College

2.05 Nilqu Training Institute agrees to register all students and collect all registration
fees.

2.06 Nilqu Training Institute agrees to proviéach student in the transfer credit course
with a transcript indication his or her performance in each course

2.07 Nilqu Training Institute agrees to identify and report to the Ministry of Advanced
Education the enrolment in all courses delivered under thesagent.

2.08 Nilqu Training Institute agrees to provide to each student the transcripts, certificate
and diplomas in collaboration with the University College

2.09 Nilqu Training Institute agrees to follow the University College Human Rights
Policy

3. GENERAL

3.01 All fees paid or payable to the University College shall bereamdable

3.02 All Communication required under this agreement shall take place in the first
instance between VieRresident, Research and Instruction or designate, of the
University College and thexecutive Director of Nilqu Training Institute or
designate.

3.03 The provisions of this Agreement in no way prevent the University College and
Nilqu Training Institute from undertaking separate mutual arrangements to provide
for activities such as:

a) Nilqu Training Institute contracting with the University College for the provision
of services;

b) Nilgu Training Institute purchasing seats for its students in University College
COourses;

c) Course program development;

d) Research;

e) A joint approach to a funding agency to popt a specific project;

f) The sharing of staff or facilities.

3.04 Nilqu Training Institute shall maintain, at its own expense, insurance for public
liability and property damage protecting and indemnifying Nilqu Training Institute
and the University College aigest any claims for damage or injury to person or
property or for loss of life occurring upon Nilqu Training Institute premises or the
areas adjacent thereto. The limit of such insurance initially shall not be less than
$1,000,000.00 in respect of bodihjury or death of any person. On request, Nilqu
Training Institute shall furnish the University College with certificates or other
acceptable evidence of all insurance effected pursuant to this clause.



3.05 Nilqu Training Institute shall not at any time dugithe continuance of this
Agreement use, exercise, or carry on, or permit or suffer to be used, exercised or
carried on, in, or about Nilqu Training Institute premises or any part thereof, any
illegal or immortal or offensive act, business, occupatiocatimg which might
bring the name of the University College or the Nilqu Training Institute into
disrepute.

3.06 Nilgu Training Institute shall indemnify and save harmless the University College
from any and all liabilities, damages, costs, claims, suitstmrecin connection
with any breech, violation, or ngoerformance of any covenant, or condition in this
Agreement set forth and contained on the part of Nilqu Training Institute to be
fulfilled, kept, observed and performed an in connection with any danteag
property while said property shall be in or about Nilqu Training Institute premises
and in connection with any injury to any student, invitee, agent or employee of
Nilqu Training Institute including death resulting at any time therefrom occurring in
or about Nilgu Training Institute premises, including all costs and actual legal fees
and disbursements and this Indemnity shall survive the expiry or sooner termination
of this agreement.

3.07 The term of the Agreement January 2006 to January 2007. This a&greey be
renewed for successful terms provided that the parties agree to the renewal in
writing to later that 30 days prior to expiry.

3.08 During the term of the Agreement, either party may give the other party written
notice of intent to cancel the Agreemarfter 60 days, following which time this
Agreement shall cease. Notwithstanding such cancellation, the University College
will maintain the course transfer status for any course which is in session at the time
of cancellation until the course is comgeét

3.09 This agreement may be modified at any time by a subsequent Agreement in writing
duly signed by Nilqu Training Institute and ABC University College

3.10 Neither party may assign its interest or rights under this Agreement with out the
prior written consentfithe other party.

In Witness Whereof the University College and Nilqu Training Institute have hereunto
affixed their respective seals attested by their proper officers duly authorized in that
behalf.

ograms

ABC UNIVERSITY COLLEGE
By:

Authorized Signatory

Authorized Signatory
NILQU TRAINING INSTITUTE

By:

Authorized Signatory

INDIAN STUDIES SUPPORT PROGQRANMIO/2011Pr
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APPENDIX A
IV Sample Brokering / Service Agreement

THIS AGREEMENT made in duplicate this"2day of January 2006.

BETWEEN:
ABC UNIVERSITY COLLEGE
123 Apple Street
Sometown, BC
V2X 0L9

(the AABC UCO)
OF THE FIRST PART
AND:
NILQU TRAINING INSTITUTE
9876 10 Street
Cranapple, BC
VOL 2K9

(the ANTI 0)

OF THE SECOND PART
WHEREAS

A. The NTI finds it desirable to engage the ABC UC to provide educational services
for its program in Aboriginal Adult BasicEdacc i on (t he #Apr ogr amo)

B. The ABC UC possesses the necessary expertise to provide such services,

THIS AGREEMENT WITNESSES that for and in consideration of the covenants and
terms and conditions hereinafter set forth, the parties hereby covenant and agree as
follows:

1. The term of this agreement shall be from August 15, 2006 to June 30,
2007

2. The NTI and the ABC UC will collaorate to jointly deliver Aboriginal
Adult Basic Education training in Cranapple, BC. Both institutions will
register the students and both institutions will sign the certificates.

3. The ABC UC shall provide the NTI those educational services described
nSchedule 6A06 (the services).

4. In consideration of the ABC UC providing the services, the NTI shall pay

to the ABC UC, when due, all moni es |
5. This agreement may be amended at any time by written agreement of both
parties.



6. Upondefaul of any monies due pursuant to
least 15 days following written notice thereof from the ABC UC to the
NTI, the ABC UC may cancel this Agreement.

7. Allinstruction will take place in the facilities of the NTI or in facilities
(including a suitable classroom and office with standard equipment and
supplies) provided by the NTI.

8. The NTI will be responsible for the recruitment of all students in the
program. Students accepted by the NTI and the ABC University College
will be registeed as ABC UC students.

9. The NTI and the ABC UC will liaise as deemed necessary to convey any
concerns or recommendations relating to the delivery of educational
services as specified in Schedul e 0A«¢

10.The NTI and the ABC UC will evaluate the progress ofrtpartnership
in March 2007 and decide in April 2007 if the partnership will be
extended for programming in September 2007.

11.This agreement shall be construed in accordance with the laws of the
Province of British Columbia.

IN WITNESS WHEREOF the partiehave caused this agreement to be executed in
Sometown, BC, as of the date first above written.

Signature:

Nilqu Training Institute
K. Smith, Director

Signed, sealed and delivered by:

Signature:

ABC University College
Ms. Jonesl, President

INDIAN STUDIES SUPPORT PROQRANIO/2011Programs
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With regard to th6ERVICE AGREEMENT between the ABC University College and
the Nilqu Training Institute.
SCHEDULE O6ADb
EDUCATIONAL SERVICES

1. The ABC University Colleg will provide curriculum and curriculum support to
the Nilqu Training Institute for an Aboriginal Adult Basic Education Program,
which will be delivered for September 2006 to June 2007.

2. The NTI will provide a qualified Program Coordinator for the delivafriyhe
curriculum. The program Coordinator will have an appropriate credential,
typically a Master degree in a subject related to their teaching duties.

3. The Coordinator will liaise with the ABC UC Associate Dean for Educational
Outreach and implement &ITI student policies.

4. The Administrator of the NTI will liaise with the Academics Dean of the ABC
UC to determine the objectives of the NTI Development Project. The project will
assist Nilqu Training Institute to develop local curriculum, student pslicie
admission procedures and AABE articulation.

5. The NTI will employ qualified instructors for other courses to be supervised by
the Program Coordinator. The NTI will provide to the ABC UC a copy of each
i nstructords r esume, vate PosttSecanddryl be fil ec
Education Commission of BC.

6. The NTI will recruit students who will be assessed and meet the entrance
requirements for the program.

7. The students will be registered in classes and additional study/research activities
as either partime gudents or as fultime students with 27.5 hours or scheduled
classroom instruction per week.

8. The course curriculum to be covered in this license agreement are as follows:

Topic Course # Course Name
English Eng 050/051 English 10
Eng 061/071 English 11
Eng 081/091 English 12
Mathematics Math 050/051 Mathematics 10
Math 061/071 Mathematics 11
Social FNS 050/051 First Nations Studies 10
Science
FNS 061/071 First Nations Studies 11
FNS 081/091 First Nations studies 12
SGV 081/091 SelfGovernmentl 2
SOC 081/091 Sociology 12
Science SCI 050/051 Traditional Aboriginal
Science 10
BIO 061/071 Biology 11 (Ecology &
Evolution)
Electives Cul 081/091 Cultural Studies 12
EDCP 081/091 Education & Career
Planning 12
Comp 061/071 Computer Studies 11

Comp 081/091 Computers Studies 12



9. Students who complete the requirements for graduation from the ABE program
will receive a ABC UC certificate. The students will also receive a BC adult
Grade 12 Graduation Diploma from the BC Ministry of AdvanEedcation.

10. Graduates will be invited to the Graduation Ceremony of the ABC UC in
Sometown in July 2007. The NTI may also choose to hold a graduation
ceremony for graduates and a completion ceremony for all participants in
Cranapple.

With regard to the SEVICE AGREEMENT between the ABC University College
and the Nilqu Training Institute.

SCHEDULE 0B6®
PAYMENT FOR SERVICES

Payment for services August 15, 2006 June 30, 2007

1. On the signing of this agreement, the NTI will owe the ABC UC the suf of
dollars.

2. Upon signing, the NTI will owe the ABC UC the book charges (not included in
this service agreement).

3. On the first of each month commencing September 2006, and continuing to and
including June 2007. The NTI will pay to the ABC UC the sum dbffars.

ABC University College Date
BJ Jones, President

Nilqu Training Institute Date
K. Smith, Director

INDIAN STUDIES SUPPORT PROQRANIO/2011Programs
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APPENDIX A
V Sample Agreement of Federation

)

E

— AGREEMENT OF FEDERATION
I

L==r

BETWEEN:
The ABC University College (hereinafter

OF THE FIRST PART
AND:

The Nilqga Training Institute (hereinafte

OF THE SECOND PART
DEFINITIONS

u ABC is the ABC University College established under Bill 40, "ABC University
College Act" and governed under the "University Act".

u NIT is the Nilga Training operating under the authority of Nilga Government and

incorporated under the Societies Act.

Boardof Governors shall mean the Board of Governors of ABC.

Board of Directors shall mean the Board of Directors of NIT.

Senate shall mean the Senate of ABC.

NIT student means a student registered through NIT and taking ABC courses at a

NIT operated campus.

(el e el

Nilga Final Agreement is agreement between Canada, British Columbia and the Nilga
Nation signed May 11, 2000.

1 PURPOSES

1.1 To provide an implementation vehicle for the ABC/NIT protocol agreement
(appendix I).

1.2  To further the ABC northermggionaland First Nations mandates.

1.3 Torecognize and include Nilgantribution to academic scholarship and to
establishinstitutional dialogue to further human understanding.

1.4  To broaden the offerings of NIT.

1.5 To enhance the benefits of educatéord research primarily for Nilga people.



1.6

1.7

1.8

To make facilities and knowledge available for the study of Nilga language
and culture.

To establish NIT as a strong, comprehensive, university/college, offering a
range of university educationapportunities consistent with 2.7 below.

To assist Nilga citizens to establish sedéftermination in post secondary
education through maintaining standards comparable to provincial standards
with respect to institutional organization and accountghbilitition and fee
schedules, admission policies, instructor qualifications and certification,
curriculum standards and degree completion requirements. (Nilga Final
Agreement Section 104:e3 p.177).

GENERAL

2.1

2.2

2.3

2.4

2.5

2.6

2.7

By the University Act, ABC may confema award degrees in any branch of
learning taught at ABC or by NIT on behalf of ABC, upon persons who,
having completed requirements are admitted to such degrees by the Senate,
including persons registered at NIT.

This Agreement wilsupersedany preious agreements on the date that NIT
is accorded degree granting authority as authorized by Nilga Government and
the British Columbia Provincial Government. NIT agrees to hold its degree
granting authority in abeyance in those areas in which ABC offgrede
programs and which ABC makes available to NIT. Notwithstanding the right
of NIT to offer its own degrees, the remainder of this document deals with the
offering of ABC degrees.

Whereas ABC confers the same academic degree on a student whoagaduat
through NIT as it does on a student who graduates through ABC, the S
academic standards of teaching, course content and examinations for degrge
programs and courses offered by NIT must be equal to those of ABC.

am

ABC shall have the right to set suabademic standards in full consultation
with NIT through such procedures as are approved from time to time by
Senate.

A mechanism appropriate to serve the needs of planning and academic
accountability to Senate will be established in keeping with\d ©f the
University Act.

In respect of 37 (u) of the University Act it is recognized that Senate will be
asked to approve of the terms and conditions of this agreement.

NIT as established under the authority of Nilgqa Government, has the mijht
responsibility for education of Nilga citizens at the post secondary level an
is the final authority in all matters related to the offering of courses and
programs in Nilga language and culture.

INDIRNSTUDIES SUPPORT PROGRZMIO/2011Pr
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2.8

2.9

2.10

2.11

2.12

2.13

2.14

3

3.1

3.2

3.3

3.4

3.5

All financial arrangements will be deemed to beesgnents between the
Board of Directors (NIT) and the Board of Governors (ABC).

Where ABC provides funds to NIT, the Board of Directors (NIT) will be
responsible to the Board of Governors (ABC) for the expenditure of those
funds.

Al NIT students registered in degree programs are ABC students with all of
the rights and privileges of ABC students, except as those rights and
privileges are modified by approved NIT policies.

A student registered at either ABC or at NIT shall receivéepeatial
treatment over the general public for registration in courses offered by either
ABC or NIT.

Through common experience in the implementation of the NIT/ABC Protocol
Agreement, both institutions recognize the value of consultation and sktabli
it as a fundamental principle of all elements of this agreement.

Section 35 (2) (k) of the University Act allows for the NIT Board of Directors
to elect a sitting member to Senate.

While it is recognized that NIT may develop separate pdiiciesarious
areas, where no policies are in place, established ABC Senate policies shall

apply.

COURSES AND PROGRAMS OF STUDY

NIT may plan and develop courses and programs of study for consideration
and approval of Senate.

ABC may plan andievelop courses and programs of study in Nilga language
and culture for consideration and approval by NIT.

NIT may establish its own deadlines and course timetables.

Consultation and joint planning, course and program approval will be
facilitatedthrough appropriate mechanisms at the Program, Department,
College and Senate levels.

NIT will establish a regular program review process. The criteria and process
for review will be established in consultation with ABC Program, Department
and Collge review processes.

4 FACULTY



4.1

4.2

4.3

4.4

4.5

All faculty teaching university courses at NIT will be selected by NIT and
must be approved by the Vié&esident, Academic & Provost at ABC
through the relevant Department or Program Chair and Dean of College.

All staff and faculty employed at NIT will be employees of NIT and will be
the sole responsibility of NIT. Staff and faculty of NIT are not employees of
ABC, and the terms and conditions of their employment will be set by NIT.

NIT will establish meansor evaluation of NIT faculty in consultation with
ABC.

NIT will establish policies governing working conditions, rates of pay, tenure
and promotion for NIT faculty and staff.

NIT will be the final authority in the approval of faculty to teachddil
language and culture courses.

4.6 NIT may engage ABC faculty as part time instructors at NIT.

Wide Web.

. STUDENTS

5.1  NIT Board of Directors in consultation with ABC will have the right to
determine all tuition and fees.

5.2 NIT will collect all NIT student fees and tuition.

5.3 Inrespect of the University Act 37 (c) admission requirements are set by
Senate. It is recognized that NIT may have reason to request that admission
requirements to NIT be different than the general ABC requirements. 0

©

5.4  NIT will be responsible for all student services, student life and student g
discipline matters. NIT may establish equivalent policies to those at ABC 4,
concerning its faculty, harassment, etc §

S

5.5 Established ABC policies and procedures concerning continupraeation, E(
suspension and dismissal of students will apply at NIT. Any exceptions m
be approved by Senate. >

o

5.6  NIT will establish an academic appeals processtiodents that identify %

Senate as having final authority. o
2

5.7  NIT students will be give access to all ABC services available on the Worldy)
Wide Web. =

=

5.8  ABC students will be given access to all NIT services available on the Worlg

<
=)
z

0o
(@)
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5.9

5.10

5.11

5.12

5.13

5.14

5.15

5.16

5.17

5.18

NIT may establish library services for NIT students beyond those normally
provided to ABC studestat Regional Campuses.

NIT students and ABC students will have reciprocal library privileges.

NIT will in cooperation with ABC create and maintain its own registrarial
function.

NIT will provide the ABC Registrar with regular anetailed reports in
accordance with requirements established through consultation by the ABC
Registrar.

NIT will provide annual lists and degree audit of students who expect to
graduate in that year.

ABC Student Association fees will not be chad to NIT students.

NIT students may establish a NIT Students Association and set fees for
membership in consultation with the NIT Board of Directors.

NIT may seek inclusion in ABC international agreements.

NIT will be free to establiseeparate international agreements and will notify
ABC of any such arrangements.

NIT students will be eligible for all ABC international exchange programs.
ABC will notify NIT as new agreements are added.

PUBLIC PROFILE

6.1  For the duration ofttis agreement, NIT will have the right but not the
obligation to use the official ABC logo in all of its documents including
electronic materials.

6.2  NIT will abide by all ABC policies when the ABC logo is used.

6.3  For the duration of this agreemenB& will have the right, but not the
obligation to use the official NIT logo in all of its documents including
electronic materials.

6.4  ABC will abide by all NIT policies when the NIT logo is used.

FUNDRAISING

7.1  NIT may raise funds independentABC. Where the funds raised relate to

ABC activities, the amounts raised will be reported to ABC.



7.2  ABC may raise funds independent of NIT. Where the funds raised relate to
the university component of NIT activities, the amounts raised will be
reportedto NIT.

7.3  ABC and NIT will seek opportunities for joint fundraising and will establish a
joint committee for these purposes.

7.4  Where either ABC or NIT intends to make a major proposal for funds relating
to areas of joint activity, they will undertako advise each other of such
solicitations.

7.5 All funds raised under 7.3 will be received and held by ABC or as determined
by agreement between ABC and NIT.

7.6 NIT will not raise monies as an affiliate of ABC as if it were raising funds for
ABC.

FINANCIAL

8.1  NIT will keep its own accounts and provide annual audited financial reports to
ABC.

8.2  Where specific financial arrangements are created between ABC and NIT, a
separate agreement will be struck for each such arrangement.

8.3  Moniesprovided to ABC to support activities in the NASS will be so

identified to NIT and subsequently spent in consultation with NIT or in a
manner consistent with specific agreements between ABC and NIT.

REVIEW OF AGREEMENT

9.1 This Agreement of Federatiamll remain in effect from the date established
in 2.2 above until and including August 31, 2014.

9.2 The agreement may be reopened at any time by agreement of both parties

9.3 Inany case, one year prior to maturity, by August 31, 2013, each party will
serve notice of intent to renegotiate or discontinue the agreement.

9.4  NIT and ABC will each name three members to a review committee whose
terms of reference will include interpretation and clarification of the
agreement and resolution of any pointslispute.

INDIAN STUDIES SUPPORT PROQRANIO/2011Programs
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Nilga TrainingBoard ABC University College
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APPENDIX B
I Proposal Maximum Amounts for 2010/2011

PROGRAM | MAXIMUM AMOUNT
Established $175,000
UCEP $ 70,000
Developmental $20, 000

Institutional

Maximum one (1) propos
each category

Internal Budget

Instructional Delivé

Instructor Salary(l
|l nstruct
|l nstructor o

Course Delivery Adaptsd
Instructor Trav

MUST be itemized
$2,500

$5,000 First Year
$2,500 Second Year
MUST be clarified
$5,00® more for isolated
areas, justification require

StudentSupports

Up to 20% of overall buc

Administration

Up to 15% of overall buc


mailto:palmantm@unbc.ca

Accreditation

Accreditation
Agreement

Affiliation
Agreement

Agreements with
other Institutes

Brokering
(Service)
Agreement

APPENDIX C
| Definitions and Program Criteria

a program that has credit hours attached to it. The:
programs lead to a certificate, diploma otldegsee
recognized by a public institute, college or universit
courses leading to the certificate, diploma or degre:
transferable to other publicgasindary institutes.

to be eligible for funding, a First Netsbiigte may ente
into an agreement with a partnering pukdiecoostary
institute, which recognizes the courses or program(
delivered by the First Nation institute as accredited.
courses leading to the certificate, diploma or degre:
transferable to other publicgezsindary institutes.

to be eligible for funding, a First Nations institute m.
into an affiliation arrangement with a pukdieqoostary
institute which, through the nature of the agre®mksn
closely to deliver accredited courses or programs. ~
courses leading to the certificate, diploma or degre:
transferable to other publicgexzindary institutes.

all applicants must attach to their peopops of their
current agreement with the relevant institutes. Acc
agreements incladereditatioaffiliatioror brokering
depending upon the appropriate relationship betwe
institutes for the proposed projécttér of Intemhay be
accepted for programs that have not been offered
Please notetetters of supportwill not be accepted
as Letters of Intent. Gpies of expired agreements
or unsigned agreements will not be acceptedThe
underlined agreements andslatedefined in this
section).

to be eligible for funding, a First Nation or First Nati
institute may contract a publiesposnhdary institute to
deliver accredited courses or programs. The course

INDIAN STUDIES SUPPORT PROQRANIO/2011Programs
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Core Funding

Developmental
Projects

Established
Programs

First Nations
Governance
Authority

First Nations Post
Secondary
Institutes

Institute Status

Letter(s) of Intent

to the ceritate, diploma or degree must be transfer.
other public pestcondary institutes.

iI's an instituteds rtedawl
operationg.he ISSP cannot contribute core funding
Please sB8& and 4.for budget items thatedigible for
funding

require more planning or design to ensure completi
point of accredited implementation. Examples of
developmental activities include the following: deve
affiliation orrbkering agreements, surveying commu
postsecondary education needs, establishing First |
governance authorities, society incorporation, pHva
secondary licensing (please refer to Part 4 of this I
for more information related teldpment programs).

postsecondary programs leading to a certificate, dif
degree thate accredited

a board elected or selected by and accountable to f
Nations community(ies)rites(i.e. Band Council, Trik
Council, Society, etc.).

are established and operated by First Nations orgal
such as Tribal Councils, Band Councils, and First N
education committees/school boarfis #relpurpose c
delivering qualiggccredited and transfeeahlé angost
secondaprogramming

the proposal should include documentation showin
i nstit ubdiedsst Natioasgavérmamnce autr
society incorporation, privategeesindary license, Ba
Council Resolution etc.

specificalgnd cleartyutline the willingness plublic
institutiorto work with the applicant to implement the
proposed prograrfunding is forthcoming. May be
accepted for new programs not previously offered \
relationship between the First Nation institute and t



Letter(s) of
Support

Reporting

Transfer Credit

partnering public institute have not de\elupdahg
agreement due to program funds that are in the prc
being secured. (see Appendix A for sample Letter ¢

express an instituteds
would be useful/is worthwhile. Letters ajrsuplb not
be accepted to fulfill an agreement or letter of inten
requirement. (see Appendix A for sample Letter of .

Progress, Finadterim Financial Staterapedt if
applicable, External Program Evaluation fiRegtdrés
submitte to the ISSP Committesccordance with the
deadline dates establishedDue to DIAND

reporting requirements, applicants that do not
submit an approved final report will be ineligible
for funding the following year and every year after
until the final re port is submitted For reporting detali
please refergections 3, 4, 5 amaf the Handbook.

those courses for which transfer credit is granted tc
bearer from one institute to another within or out of
(e.g. Saskatchewan Inéider&ted College, Simon Fre
University, etc.).
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NAME | TELEPHONE | E-MAIL
Monty Palmantler 2506924700 palmantm@unbc.ca
Chair
Cynthia McNeil 6047962177 |cynthiamcneil@seabirdislanc
Vice Chair
Henry Michel , :
Secretary/Treasurer 2507703201 hmichel@pib.ca
Deanna Nyce 2506332292 deannanyce@nisgaa.net
Barbara M. Morin  |2508289877 bmorin@kib.ca
I\/Iargery McRae 2508420216 marj.mcrae@ggc.gitxsan.cor
Sharon Wilson 2507995819 wilson.sharon3@gmail.com
Lisa Wilson Wells 2502027707 polikdc@oberon.ark.com
Joe Elliott 2502451492 joe.elliott@cfnation.com
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