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2010-2011 CHECKLIST FOR PROPOSAL COMPLETION 

Please ensure that all of the following information is included.  Failure to meet ANY 

of the criteria outlined below will seriously affect the eligibility of your proposal for 

funding. 

Ǐ Proposal must use the ISSP Template (www.fnesc.ca/issp/). 

Ǐ Proposal is submitted on time, and will be received in the ISSP office no later 

than 4:30 p.m. January 13, 2010. 

Ǐ Proposal is sent to the correct address, as listed in 2010/11 Proposal 

Guidelines and Handbook. 

Ǐ Original proposal is submitted. No faxes or emails will be accepted. 

Ǐ Proposal is no longer than 15 pages in length, plus appendices. 

Ǐ Proposal Summary form is included. 

Ǐ ISSP Summary of Funding Request form. 

Ǐ Required Proposal Sections are included.  

Ǐ All supporting documents are attached: 

o Signed, current agreement are attached (for example, affiliation, brokering, 

letter of intent, or accreditation documentation ð as relevant for the proposed 

program); 

o Current license or registration certificates are attached (for example, Society 

incorporation documents, certificates of good standing with Societyõs branch, 

up-to-date PCTIA ð as relevant for the proposed program); 

o For Bands, a signed, current Band Council Resolution (BCR) supporting the 

proposal. 

Ǐ Clearly label each proposal with the category ð Established, UCEP or 

Developmental.  Do not submit more than one proposal per category. 

Ǐ Ensure your courier will be delivering proposal(s) before the deadline. 

Ǐ If applicable, applicant is responsible to ensure Progress and Final Reports were 

received by the deadlines. 

Send proposal(s) to: 

 

http://www.fnesc.ca/issp/
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The ISSP Handbook 
 

This handbook is intended to provide information related to the Indian Studies 
Support Program (ISSP) and its activities. It includes: 
 
Part One: a description of the ISSP Committee;  

Part Two:  a description of the ISSP program and its funding guidelines (programs 
are defined in Section 2.3); 

Part Three:  information related to Established Programs, including proposal 
guidelines, a proposal template, a description of progress, interim 
financial and final report requirements, and an interim financial 
statement form and final report template; 

Part Four:  information related to University and College Entrance 
Preparation (UCEP) Programs, including proposal guidelines, a 
proposal template, a description of progress, interim financial and final 
report requirements, and an interim financial statement form and final 
report template; 

Part Five:  information related to Developmental Projects, including 
proposal, progress, interim financial and final report requirements; 
and 

Part Six:  information related to External Program Evaluations. 
 
If you require further information about the ISSP and its activities, please feel free to 

contact the ISSP office by phone (604) 925-6087, toll-free 1-877-422-3672, or fax 

(604) 925-6097. Names and contact information for all ISSP Committee members 

are listed on the last page of this handbook. 

 

Send Proposal(s) to: 

ISSP Chair:   

113 ð 100 Park Royal South  

West Vancouver, BC V7T 1A2 
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ISSP IMPORTANT DATES TO REMEMBER 
 

 

September 2009 Call for proposals for 2010/2011 ISSP program is distributed. 

November 6, 2009 Final Reports for 2008/2009 fiscal year programs are due. 

December 4, 2009 Progress Reports for 2009/2010 fiscal year programs are due. 

January 13, 2010    
4:30 p.m. 

Proposal Deadline for 2010/2011 programs; no late proposals will 
be accepted. 

February 2010 ISSP Committee recommendations are forwarded to DIAND. 

February/March 
2010 

Upon confirmation of 2010/2011 regional ISSP Budgets, ISSP 
Committee notifies applicants of funding decisions. 

March 2010 DIAND enters into funding arrangements with successful applicants. 

May 31, 2010 Interim Financial Statement Form for 2009/2010 programs are due.  
NOTE: NEW REPORTING REQUIREMENT  

November 5, 2010 Final Reports for 2009/2010 fiscal year programs are due.  

December 3, 2010 Progress Reports for 2010/2011 fiscal year programs are due. 
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INDIAN STUDIES SUPPORT PROGRAM 

Proposal Guidelines and Handbook 

Part One: ISSP Committee 

The Indian Studies Support Program (ISSP) Committee works cooperatively to: 

 design and distribute ISSP Proposal Guidelines and Handbook; 

 establish a fair and equitable funding proposal process 

 review funding proposals received; 

 recommend annual funding allocations; 

 review progress reports, final reports, program evaluations, and ISSP audited 
financial statements;  

 coordinate special research projects; and 

 maintain accountability through the establishment of a reporting and 
evaluation framework.  
 

DIAND enters into funding arrangements with the recommended recipients in 

accordance with the terms and conditions of the agreements and the ISSP policy. 

The ISSP Committee contracts with the First Nations Education Steering Committee 

for administrative support. The Committee also works closely with other First 

Nation organizations and institutes, and is committed to sharing information and 

resources whenever possible. Terms of Reference for the ISSP Committee are 

available upon request. 

For more information on the ISSP Committee research and past year Final Report 

summaries, visit www.fnecs.ca/issp. 

 

1.1  ISSP Committee Mission Statement 

The ISSP Committee will promote, support and enhance the developments and 

implementation of post-secondary education programs, which are socially and 

culturally sensitive in meeting the needs of First Nations people. 

  

http://www.fnecs.ca/issp
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1.2  Committee Objectives 

The ISSP Committee is committed to the following objectives: 

 To promote access to quality First Nation Post-Secondary learning programs 

 To encourage the preservation and maintenance of First Nation languages and 
cultures 

 To support and encourage the development of accredited First Nation post-
secondary programs. 

 To encourage First Nations people in the development of economic and social 
self-reliance through education and capacity building. 

 To secure consistent funding for external evaluations of programs funded by 
ISSP. 

 To promote First Nations institutional and community capacity.  
 

1.3  INACõs ISSP Objective 

To support the development and delivery of college and university level courses for 

First Nation and Inuit students, and research and development on First Nation and 

Inuit education.  This is expected to increase the availability of post-secondary 

education programs tailored to First Nation and Inuit cultural and educational needs 

and thus increase the number of First Nation and Inuit students pursuing a post-

secondary education.  This in turn will foster enhanced educational outcomes for 

First Nation and Inuit students, and reduce the gap in the level of educational 

achievement between Aboriginal and other Canadians. 

For more information please refer to the INAC Post-Secondary Education National 

Program Guidelines (2003). 

Part Two: Guidelines for Proposals 

2.1  Objectives of ISSP Funded Programs 

Programs funded by the ISSP Committee will: 

 be controlled and administered by a First Nation Band, Tribal Council, 
delegated First Nations Education Organization, or First Nations Controlled 
Adult/Post-Secondary Institute1; 

                                                           
1 In recognition of the high demand of ISSP funding, public post-secondary institutions that receive 

funding under the BC Colleges and Institutes Act will not be eligible to directly apply for ISSP 
funding. 
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 support community-based, culturally relevant 
First Nations post-secondary education; 

 emphasize disciplines relevant to self-reliance 
and self-government; and 

 enhance First Nation languages. 
 
Priority will be given to proposals that increase opportunities for First 

Nation students to complete post-secondary programs of study and 

support First Nations capacity building. 

 

2.2  El igibil i ty  for ISSP Funding 

Any First Nation Band, Tribal Council, delegated First Nation organization, or non-

public First Nation Adult/Post-Secondary Institute located in British Columbia may 

apply for ISSP funding.  Agents or service delivery entities of other federal 

departments, such as AHRDAõs, Community Futures, or ôfor profitõ organizations 

are not recognized by DIAND as eligible for the delivery of DIAND ISSP funded 

programs.  

Funding recipients who fail to submit a complete and approved Final 

Report by the deadline will be ineligible for funding the following year 

and until these conditions are met. 

NOTE:  all organizations in receipt of INAC funding must have a 

completed and accepted audit prior to the release of new year funding.  

Any organization receiving flow-through funding should consider the 

potential impact of this requirement. 

 

2.3  El igible Programs 

ISSP funding is available for three types of programs: 

1. Established Programs 

ISSP Funding is available for accredited and transferable post-secondary 

programs.  Accredited programs lead to a certificate, diploma, or degree that is 

recognized that is recognized by a public institute, college, or university.  The credits 

leading to the certificate, diploma, or degree must be transferable to other academic 

DIAND will flow 
ISSP funding 

through a Band or 

Tribal Council. 
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institutes.  Eligible programs include those that are administered through an 

affiliation or brokering agreement (please see Definitions and Program Criteria, Page 

84). 

2. University and College Entrance Preparation (UCEP) Programs 

ISSP funding may also be used for University and 

College Entrance Preparation (UCEP) programs.  

UCEP programs must provide students with the 

academic level required for entrance into regular 

university or college programs within a ten-month 

period.  Generally the UCEP program will include 

grade 11/12 level courses. 

 

Students accessing a UCEP program must not be 

counted under the DIAND nominal roll funding and must have the prerequisites or 

equivalent (i.e. academic assessment or Prior Learning Assessment) to enter UCEP 

level courses.  UCEP programs may include English 050/060, academic Math 

050/060, and Sciences, i.e. Biology 050/060, Physics 050/060, or Chemistry 

050/060.  The curriculum may consist of courses offered through public post-

secondary institutions Adult Basic Education (ABE) curriculum and not Ministry of 

Education grade K ð 12 courses. 

3. Developmental Projects 

ISSP Funding may be allocated to assist applicants in developing a program; however, 

Developmental Project funding is available for one year only for each new 

program. 

 

2.4  Appl ication Procedures 

 Applicants must use the ISSP template (www.fnesc.ca/issp/) 

 Proposals must be no more than 15 pages (excluding Appendices) 

 Proposals must be received on or before the proposal deadline of 4:30 

p.m. on January 13th, 2010.  Late proposals will not be accepted 

under any circumstances 

 Proposals must be mailed or sent by courier and received before the deadline.  

Faxed proposals will not be accepted under any circumstances. 

Applicants for a UCEP 

program must be partnered 

with a public post-

secondary institution and 

NOT a school district.  

http://www.fnesc.ca/issp/
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 Upon receipt, all proposals will be logged in and dated. 

 The ISSP Committee will meet in February to assess each proposal in terms of 

its fulfillment of the program criteria, and the ISSP Committee will make 

funding allocation recommendations based upon a scoring system. 

 The recommendations of the ISSP Committee will be submitted to the 

Director of Intergovernmental Affairs, DIAND, who will make the final 

funding decisions 

 DIAND will manage the funding contribution through established funding 

agreements as per DIAND criteria. 

 

First Nations Education organizations / Societies / Institutes who do not have an 

established funding relationship with DIAND must identify a flow-through Band or 

Tribal Council.  DIAND will request an original signed copy of a flow-through 

delegation agreement between the parties.    

First Nations Education Organizations/Societies/Institutes also have the option to 

establish direct funding relationships with DIAND.  For more information, please 

contact INAC Funding Services at 604-666-5171 and request to speak to a Funding 

Services Officer regarding a ôCFA Otherõ. (See pages 14 and 39). 

NOTE:  All organizations in receipt of INAC 

funding must have a completed and accepted audit 

prior to the release of new fiscal year funding.  Any 

organization receiving flow- through funding should 

consider the potential impact of this requirement. 

 

2.5  ISSP Proposal  Format 

Due to the volume of proposals received by the ISSP Committee, it is mandatory that 

the ISSP proposal format/template be followed.  Failure to follow the ISSP 

format/template will result in a deduction of points  during the ISSP 

Submit Proposal(s) to:  Chair, Indian Studies Support Program 
     Suite 113 ð 100 Park Royal South 

     West Vancouver, B.C.  V7T 1A2 

Applicants: 
Ensure your Band or 
Tribal Council has a 

completed and 
accepted audit. 
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proposal review (see section 2.6 Proposal Review for more 

details).  ISSP Proposal Template is available at 

http://fnesc.ca/ISSP or sections 3-6 of this Handbook. 

Each applicant is eligible to submit a maximum of one 

proposal in each of the following three funding 

categories:  Established Programs, UCEP Programs, and 

Developmental Projects.  No additional proposals will be 

accepted. 

The following sections outline the format for proposals.  

Please note that the requirements for Established and 

UCEP Programs differ from those for Developmental 

Projects.  The level of detail and amount of information 

required for Established and UCEP Program proposals is 

greater than that required for Developmental Projects. 

 

2.6  Proposal  Reviews 

Proposals must meet the criteria described in this handbook.  Ensure that your 

proposal is complete and includes copies of all required supporting documentation. 

All proposals are reviewed by the ISSP Committee using the same process.  Each 

proposal is given a score according to the scoring system; the proposals that receive 

the highest number of points are awarded funding within the established criteria of 

the ISSP program. 

 

  

If you are 
submitting 

more than one 
proposal 

application 
(multiple 
category 

applications); 
you must 
enclose 

separate copies 
of supporting 

documentation 
with each 
proposal 

submitted. 
 

http://fnesc.ca/ISSP
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The remainder of this handbook is divided into sections: 

  Part Three: Established Programs 

Part Four: University and College Entrance Preparation (UCEP) 

Programs 

  Part Five: Developmental Projects 

  Part Six: External Program Evaluations  

Due to limited ISSP funds, not all proposals will receive funding. ISSP 

funding is based on an annual application and assessment process.   

ISSP projects that have previously received funding are not guaranteed 

continued funding.   

See ISSP Budget Form for additional information 
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Part Three: Established Programs 

ISSP Funding is available for accredited and transferrable post-secondary programs.  

Accredited programs lead to a certificate, diploma, or degree that is recognized by a 

public institute, college, or university.  The credits leading to the certificate, 

diploma, or degree must be transferable to other 

academic institutes.  Eligible programs include those 

that are administered through an affiliation or 

brokering agreement (please seeI    Definitions and 

Program Criteria, p. 84) 

ISSP funding may only be used to deliver eligible 

post-secondary education programs, as outlined by 

INACõs Post-Secondary Education National Program 

Guidelines. 

3.1 Proposal  Information 

The following information outlines the format/template for proposals for Established 

Programs.  All proposals must follow the template. 

Also available from the ISSP Committee is the Guide to Proposal Writing, found 

at www.fnesc.ca/issp/, and includes suggestions and tips for proposal writing in 

general. 

3.2  Established Programs Proposal  Components 

Your proposal must include all four components; 

1. Cover Letter 

A cover letter must be written on letterhead and must be signed by the 

appropriate authority. 

2. Proposal Summary Form 

See page 17 and ensure the form is completed. 

3. Written  Proposal Submission 

See Section 3.3 for description of the Written Proposal Submission. 

4. Budget 

The proposal budgets must include all sources of funding, identifying each 

source as either confirmed or unconfirmed.  Projected tuition revenue 

must be shown on the ISSP Summary of Funding Request (page 

21). The budget must include a line for each major activity or costs, including 

Continuing Established 

Programs 

Continuing programs need a sound 

rationale of need for subsequent 

funding, evidence of program 

outcome(s) and a growth plan  

based on last yearõs program 

evaluation. 

http://www.fnesc.ca/issp/
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a breakdown of details such as how many instructors are included with salary 

costs (see Section 3.4). 
 

The ISSP funding does not fund facilities or equipment. 
 

ISSP allows for administration fees to a maximum of 15% of the total program 

funding, based on the fiscal year (April 1 ð March 31), not the academic year. 
 

ISSP allows for student service supports such as counseling and tutoring to a 

maximum of 20% of the total program funding.  Student service supports may 

not include tuition, books and supplies, travel or daycare. 
 

See Section 3.3 for description of Budget. 

 

3.3  Written Proposal  Submission 

 

1. Proposal Title Page 

a. Title of the program 

b. Name and correct address of your organization 

c. Start and end dates of the program 

d. Total funds requested 

e. Name, address, and phone number of a contact person 

f. Date of submission of your proposal 

2. Executive Summary 

Include a one-page Executive Summary.  This Summary should outline the 

program, highlighting the key ideas and objectives. 

3. Table of Contents 

Following the Executive Summary, please include a Table of Contents. 

4. Introduction  

What is the proposed program about? 

In the proposal introduction, briefly indicate the purpose of the program 

being proposed, who it will benefit, and why your organization is qualified to 

undertake the program.  You should indicate how the proposed program 

relates to the ISSP funding guidelines and objectives.  Also, outline the 
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arrangement of the information to follow, including the proposal sections 

described below. 

 

5. Statement of Need 

Why is the program needed? 

 In this section, explain the importance of the program being proposed, the 

need to which you are responding, and the relationship to the First Nations 

comprehensive community plans and economic development strategies.  

Indicate why the need exists and who it is affecting.  Include, where possible, 

any available statistics or published information to support your assertions. 

In outlining the reasons for the proposed program, it may be useful to indicate 

how long the need has existed, any other attempts to address it, the resources 

used in doing so, and the results of those efforts. 

 
6. Program Goals and Objectives 

What will the program achieve? 

 Clearly indicate the program goals and objectives. 

 Outline the program goals, in one or two sentences.  Describe the overall 

outcome expected from the program. 

Outline the program objectives.  Indicate the specific outcomes that are 

expected to result from the program. 

 

7. Methodology 

How will the program be implemented? 

Describe in detail the activities to take place, how and when the activities will 

be carried out, and by whom.  This section may include the following sub-

sections: 

Introduction 

Summarize the proposed approach emphasizing any of its innovative or unique 

aspects. 

Program Activities 
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Explain in some detail the specific activities to be undertaken, as well as why the 

activities described are necessary and appropriate. 

Supporting Organizations 

Identify any groups or organizations which will be participating in the program 

implementation, and describe the nature of their participation. Letters verifying that 

participation should be attached to the proposal. 

Identify any organizations that support your proposal, and attach current support 

letters and documents, such as Band Council Resolutions, letters from language 

authorities, etc. 

Staff and Administration 

Outline the proposed plan for program administration. This outline should indicate 

how many staff members will be directly involved in the administration of the 

proposed program, whether those staff members are already employed or will be 

hired by your organization to oversee the program, 

and whether they will be employed on a full-time 

or part-time basis. Note: funding is provided 

only for instruction and support, which is 

directly  related to the program (see section 

3.2 Budget for additional information). 

Work plan / timetable 

Include a work plan outlining when each aspect of 

the program will be undertaken. 

Program Evaluation 

Describe your plan for assessing the extent to which the program objectives are 

accomplished, including who will be responsible for the program evaluation, when it 

will be conducted, and any plans for reporting and using the results of the evaluation. 

You may also indicate what kinds of information and data will be gathered in the 

evaluation process. An evaluation of your program is required by the ISSP 

Committee in the form of a Final Report, which is described in detail in this 

handbook. 

Outcomes 

Indicate the anticipated outcomes of the proposed program. 

Remember to 
include proper 

supporting 
documentation 

including current 
and signed 

agreements with the 
proposal. 
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8. Affiliations with Other Institutions  

Is your program accredited and transferable? 

Attach the relevant existing agreement(s) between your organization and any Public 

Institution(s) that satisfy the ISSP requirement of accreditation and transferability. 

First year or new programs, including one or more of the following: 

 Official Letters of Intent (signed and dated)  
(see Appendix A for sample Letter of Intent) 

 Affiliation Agreement (signed and dated) 

 Brokering Agreement (signed and dated) 
  

Second or subsequent years, including one or 
more of the following: 

 Current Affiliation Agreement 

 Current Brokering/Service Agreement 

Any applicants with questions about the validity of their 

agreement (or the letter of intent for first year/new 

programs) should contact an ISSP Committee member to 

seek clarification prior to the proposal deadline. 

 

9. Organizational Status 

Is your organization in good standing? 

Attach the relevant documents to demonstrate that your 

organization is in good standing and supported by your 

governance structure.  

NOTE:  all organizations that receive INAC funding must have 

the previous yearõs audit submitted and approved to be eligible 

for funding. 

 

  

If your proposal 

submission does not 

include at least one of 

the relevant 

documents in your 

organization category 

or the documents 

submitted are NOT 

signed and current, 

your proposal will be 

ineligible for funding.  

Any applicants with 

questions about the 

acceptability of required 

organizational supporting 

documents should contact 

an ISSP Committee member 

prior to the proposal 

deadline. 
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For First Nations institutes: 

Description of First Nations Governance Authority (refer to I    Definitions and 

Program Criteria, page 84) and one or more of the following: 

 Affiliation Agreement2 (including evidence of accreditation), or 

 Brokering Agreement, or 

 Federation Agreement, or 

 Private Career Training Institutes Agency (PCTIA) Registration, or 

 Relevant/applicable current Licenses  
 

For Societies: 

Certificate of Incorporation, including  the mission or purpose statement and 
Certificate of Good Standing for Society Status; 

 

Band or Tribal Council association, and one or more of the following: 

 Affiliation Agreement (including evidence of accreditation), or 

 Brokering Agreement, or  

 Federation Agreement, or 

 Private Career Training Institutes Agency (PCTIA) Registration, or 

 Relevant/applicable current licenses 
 
N.B. ð There may be an opportunity for a society to receive direct funding from 
INAC through Comprehensive Funding Arrangement (CFA ð Other) to receive direct 
funding rather than flow-through funding under the First Nation or Tribal Council.  
Contact your INAC Funding Services Officer at 604-666-5171 for details. 
 

For Bands/Tribal Councils: 

Band Council or Tribal Council resolution supporting the current ISSP proposal 
and one or more of the following: 

 Affiliation Agreement (including evidence of accreditation), or 

 Brokering Agreement, or  

 Federation agreement, or 

 Private Career Training Institutes Agency (PCTIA) Registration, or  

 Relevant/applicable current licenses 

                                                           
2 A Letter of Intent is acceptable when applying for the 1st year of a program delivery.  Subsequent 
years for the same program will require and Affiliation Agreement. 
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10. Budget Clarification 

As described in section 3.2, a detailed budget must be attached to the proposal.  The 

proposal budget must include all sources of funding, identifying each source as either 

confirmed or unconfirmed.  As required by the INAC Post-Secondary Education 

program, ISSP funded programs must charge tuition.  Projected tuition revenue 

must be shown on the ISSP Summary of Funding Request.    Please include 

tuition revenues in the budget.  Information explaining budget items and their 

necessity should be included for clarity. 

Budgets must include a line for each major activity or costs, including a breakdown of 

details such as how many instructors are included with salary costs (see Section 3.4). 

ISSP allows for administration fees to a maximum of 15% of the total program 

funding, based on the fiscal year (April 1 ð March 31), not the academic year.  

ISSP allows for student service supports such as counseling and tutoring to a 

maximum of 20% of the total program funding.  Student service supports may not 

include tuition, books and supplies, travel or daycare. 

 

Common errors that result in ISSP applications being rejected include: 

o copies of expired agreements, 

o copies of agreements without signatures from 
one or both partnering institutions, and/or 

o (first year/new programs) submitting a letter of 
support instead of  the required letter of intent. 

 

Due to limited ISSP funds, not all proposals will receive funding.  ISSP 

funding is based on an annual application and assessment process. 

ISSP projects that have previously received funding are not guaranteed 

continued funding. 
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3.4  Proposal  Template 

 

 

 

 

 

Proposal Summary Form, ISSP Summary of 

Funding Request Form and Required 

Proposal Sections for 

Established Programs 

(Proposal deadline:  January 13, 2010 4:30 p.m.)  
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INDIAN STUDIES SUPPORT PROGRAM (ISSP) 

ESTABLISHED PROGRAM 
PROPOSAL SUMMARY FORM 

 

INAC Reference:  DCI 434111 

SECTION 1:  IDENTIFICATION 

 

Name of First Nation or 
Organization: 

 

 

Contact Name:  Email:  

 

Title / Position:  

 

Address:  

 

Telephone:  Fax:  

 

SECTION 2:  PROPOSAL INFORMATION 

 

Proposal Title:  

 

Program is: Ǐ New Ǐ     Continuing Ǐ Year  

(Indicate Year 2, 3, etc.):  

Program Start Date:  Program End Date:  

 

Total Funds Requested: $ 

 

Status of Applicant:  

First Nations Governance: Ǐ Band  Ǐ     Tribal Council 

 Ǐ Society Ǐ     Aboriginal Post-Secondary 

Institute 

 Ǐ Other (specify):  
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Proposed Program Ǐ Certificate Ǐ    Diploma Ǐ Degree 

 Ǐ Masters Degree Ǐ   University Transfer Credit 

 Ǐ Other (please specify): 

  

Type of Program: Ǐ Brokered Ǐ   Federated Ǐ Affiliated 

 Ǐ Accredited Ǐ   Public Institution (Self-Accredited) 

Accreditation Status:  

Public Institutional Affiliation (name):  

Course /Program Transferability (how and  to where):  

 

SECTION 3:  PROJECTED STUDENT INFORMATION  

Total Anticipated Number of Participants: #  

 # Males:  # Females:  

 # Full-Time: # Part-Time:  

 # Status/Treaty: # Inuit:  

(Please specify below): # Other:   

 # Non-status: # Non-First Nations: # Metis: 

 

  # BC: # Out-of Province: # Out-of-
Country: 

(Please identify ð i.e. Metis, non-First Nation, Non-Status.  Refer to sections 1.3 and 2.2.  Proposal 

review will consider this information as ISSP Funding is intended for Status and Inuit students.  For 
Other Students, provide rational for inclusion of these students in the program.) 

 

SECTION 4: STATEMENT OF NEED 

List in point form:   
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SECTION 5:  PROJECT GOALS AND OBJECTIVES 

 

List in Point form: 
 

 
 

 
 

 

SECTION 6: PROGRAM ACTIVITIES 

 

Outline program and 
courses: 

 
 
 
 
 

 
 

 

Program Description:  
 

 
 
 
 

 

Courses:  
 

 
 
 
 

 

Term 1:  
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Term 2:  
 
 

 
 

 

Term 3:  
 

 
 
 

 

SECTION 7: SUPPORTING DOCUMENTATION 

First Nation Community Ǐ Yes 

Ǐ No 

Name: Ǐ BCR 

attached 

Tribal Council Ǐ Yes Ǐ No Ǐ Resolution 
Attached 

Society Ǐ Yes Ǐ No Ǐ Current 

Society 
Papers 
Attached 

Affiliated/Brokered Public 
Institution 

Ǐ Yes 
Ǐ No 

Name: Ǐ Agreemen
t attached 

Ǐ Letter of 
Intent 
attached 

(first year 
programs 
only) 

Other Ǐ Yes Ǐ No Ǐ Papers 
Attached 

SECTION 8: BUDGET 

Total Program Cost: $ 

Amount Requested from ISSP: $ 

Amount Funded by Other Sources: $ 

Amount for In-Kind: $ 

 

Please complete the ISSP Summary of Funding Request 
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ISSP SUMMARY OF FUNDING REQUEST 

2010-2011 ESTABLISHED PROGRAMS 

SUMMARY OF FUNDING REQUEST 

AMOUNT REQUIRED FOR PROGRAM: $ 

AMOUNT REQUESTED FROM  ISSP: $ 

BUDGET  ITEM AMOUNT 
REQUIRED 

REQUEST 
FROM 
ISSP 

IN-
KIND 
FUNDS 

OTHER 
SOURCES  

Instructional Delivery     

Instructor Salary     

(Breakdown of Instructional Salaries)     

Instructor Travel     

Instructor Materials     

Instructor Books & Supplies     

Elders/Guest Speakers     

Program Supports      

Sub-total: $ $ $ $ 

Administration/Overhead  

(15% maximum) 

    

Items not covered by ISSP     

Rent     

Student Daycare     

Student Travel     

Living Allowances     

Other     

TOTAL  AMOUNT $ $ $ $ 

 

Estimated Revenue from Tuition Fees3 $ $ $ $ 

 

 

                                                           
3 As per INAC Program Guidelines, tuition must be charged 
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Required Proposal Sections (use additional space as needed)  

 

Executive Summary  

 

* Summarize your proposal in one page. 

 

 

 

Table of Contents  

 

* L ist proposal sections and sub-sections. 

  

 

Introduction  

* Describe the programôs purpose and benefits. 

 

Statement of Need  
 

* Describe the programôs importance and the need it addresses. 

Indicate if your community has a community capacity plan?  If so, how 

does the proposal fit into this plan or the regional economic strategy? 
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Program Goals and Objectives  

 

* Describe the programôs general and specific outcomes. 

  

Continuing programs need a sound rationale of need  for subsequent  

funding and evidence of program outcome(s)  and a growth plan   
based on last yearôs program evaluation. 

 

 

Program Methodology  

 

* Describe the program implementation and approach to be taken. 

  

 

Program Activities  

* Describe the activities to be undertaken.  

 N.B. ï For Established Programs, indicate list of courses offered, 

including courses delivered in Term 1, Term 2 and Term 3. 

 

 

Supporting Organizations  

 

Letters of support should be attached to the proposal as Appendix One. 
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Staffing and Administration  

 *  Describe plans for administering the program  

 

 

Plans for Program Evaluation  

 

* Describe the plans for and timing of the programôs evaluation 

 

 Outcomes  

 *Describe the expected outcomes of the program delivery  

 

 

Affiliations with Other Institutions  

*  List all relevant agreements 

Attach signed, current copies  

Please remember: all applicants must attach to their proposal signed, 

up-to-date copies of agreements with relevant institutes. Acceptable 

agreements include affiliation agreements or brokering/service 

agreements, depending upon relationship between the institutes for the 

proposed project. For new programs that have not been offered 

previously, an official Letter of Intent may be accepted. Please note 

that letters of support are not acceptable to fulfill the Letter of 

Intent requirement.  Letters of support express the instituteõs 

agreement that the proposed project would be useful/is worthwhile.  

N.B.- If this is a continuing program, clearly indicate the supporting 

documentation, i.e. Affiliation Agreement or Band Council Resolution, 

continues to be in effect. 
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Budget Explanation  

 

* If applicable, explain budget items noted on the ISSP Summary of 

Funding Request form.  

 

Program Work Plan  

The information is accurate to the best of my knowledge. 

_______________________  ____________________ 

Authorized Signatory    Date 

 

Proposal ï Appendix One:  

Letters of Support and Copies of Current Licences, 

Registrations (i.e. PCTIA), Certificates of Incorporation, BCRõs 

é.as relevant 

Indicate if the proposal funding will be handled through a third 

party, i.e. Tribal Council 

 

Proposa l ï Appendix Two:  

Copies of Current and Signed Affiliation / Brokering / 

Federation Agreements or official Letters of Intent (please note 

é letters of intent differ from letters of support, as described 

throughout this guide). 

NOTE:  if the program is a continuation from the previous 

year, please clearly highlight the continuation of the Affiliation 

/ Brokering Agreement or BCR 

 



 26 

IN
D

IA
N

 S
T

U
D

IE
S

 S
U

P
P

O
R

T
 P

R
O

G
R

A
M

 |
 
2
0
1
0
/2

0
1
1
P

ro
g

ra
m

s
  

NOTE:  ISSP Funding 

is provided as 

Contribution 

Funding and any 

surpluses will be 

recovered by INAC. 

3.5  Progress Report 

 

Progress Reports for all 2009/2010 fiscal year Established Programs are due by 

December 4, 2009 before 4:00 pm.  Progress reports for all 2010/2011 fiscal 

year programs are due by December 3, 2010 before 4:00 pm.  Failure to submit 

your progress report will  affect the score given to your proposal for the following 

year. The progress report should consist of approximately 

one to two pages outlining the following: 

 title of the funded program; 

 name of accredited institution; 

 a one paragraph summary of the 
program; 

 a list of courses completed to date; 

 September course enrollment;  

 December course enrollment;  

 number of students completing each course; 
and 

 indicate any program delivery adjustments required. 
 
The Progress Report must also include an interim financial statement. That 

statement does not have to be audited. 

 

3.6  Inter im Financial  Reporting 

 

Under INAC's Post-Secondary Education funding authority, ISSP funding is 
Contribution Funding, which requires funds to be fully expended by March 31, 
2010.  In order for funds to be considered fully expended, funds either have to 
be spent by that date or an "account payable" has to be set up before March 31, 2010 
for payments that remain owing after March 31, 2010. 

Submit Progress Report(s) to: Chair, Indian Studies Support Program 
     Suite 113 ð 100 Park Royal South 
     West Vancouver, B.C.  V7T 1A2 
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First Nations and other organizations receiving ISSP funds should seek the advice of 
their auditor prior to setting up contracts for ISSP funding to ensure that an "account 
payable" has been properly set up.  This will avoid ISSP funds showing up as surplus 
funds in their audit.   

If an "account payable" is not properly set up, ISSP funds identified as surplus funds 
in an audit will be recovered during an audit review. 

 

3.7  Inter im Financial  Statement Form 

 

Please complete the Interim Financial Statement Form for 2009/2010 by May 31, 2010. 

  

Submit Interim Financial Statement Form(s) to: 
     Chair, Indian Studies Support Program 
     Suite 113 ð 100 Park Royal South 
     West Vancouver, B.C.  V7T 1A2 
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Established Program  
ISSP Interim Financial Statement Form  

(not Audited)  
Due:  May 31, 2010  

 

 
INAC DCI Reference #434111  

Name of First Nation or 
Organization  

  

  

Income    

ISSP   

In -Kind    

Others    

Others    

TOTAL   

Program Expenses    

Instructional Delivery    

Instructor Salary   

Benefits + WCB   

Instructor Travel    

Instructor Materials   

Instructor Books/Supplies   

Elders / Guest Speakers    

Program  Support    

Administration    

Other    

Other    

TOTAL   

Total ISSP Expenditures    

  
Funds spent to March 31 

 $                                 

  
Accounts Payable 

 $ 

Total  ISSP Funds Allocated  ( to end of 
Program )   

 $ 

 
The above information is accurate to the best of my knowledge.  
 
______________________________  _______________________ 

Authorized Signatory    Date 
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3.8  Final  Reports 

 

Final Reports for all 2008/2009 fiscal year 

Established Programs are due by 4:00 p.m. on 

November 6, 2009.  Final Reports for all 

2009/2010 fiscal year Programs are due by 4:00 p.m. November 5, 2010. These 

dates are not flexible. 

Funding recipients who fail to submit a complete and approved Final 

Report by the deadline will be ineligible for funding the following year.  

Final Reports received by fax before the deadline will be accepted, with originals to 

follow. 

1. Introduction to Final Reports 

The purpose of the ISSP Final Reporting Guidelines is to ensure that the objectives of 

the ISSP have been fulfilled. A Final Report format follows.  Please ensure that all of 

the information listed is included. 

2. Final Report Template (www.fnesc.ca/issp) 

Executive Summary 

Include a one-page Executive Summary of the Final Report, outlining the activities 

undertaken, as well as a description of the information to follow in the report. 

Purpose of the Funding 

Include a description of the funded program, its objectives, and any relevant 

background information. Also indicate whether your program met the objectives 

stated in your proposal, and any successes, challenges and solutions encountered in 

the implementation of your program. 

Statistical Data 

Include data demonstrating student enrolment, retention, completion by courses and 

graduation rates. Please do not include any student names or personal student 

information.  See page 32 for more details. 

Financial Statement 

Include a financial statement for the ISSP funded program, showing revenue and 

expenditures for the funding provided to your organization by ISSP.  The financial 

A separate Progress 

and Final report is 

required for each ISSP 

funded program. 
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statement must clearly demonstrate the use of the ISSP funding contribution.  

Include a separate financial statement for each ISSP funded program.  Please do not 

submit a general ledger, just a financial statement. 

 

The ISSP Committee forwards copies of all Final Reports to the Data 

Services Unit, DIAND BC Region 

 

 

 

 

 

 

 

 

 

3.9  Final  Report Template 

 

Final Report Template for  

2009 /2010 Established Programs 

 

Due: November 5, 2010 

Submit Final Reports to:  Chair, Indian Studies Support Program 
     Suite 113 ð 100 Park Royal South 
     West Vancouver, B.C.  V7T 1A2 

Each year, all Final Reports will be collected and 

summarized in an ISSP Final Report. That report will be 

distributed to all First Nations in an effort to share the 

successes of the ISSP program, and to share information 

about the programs funded through the ISSP program. 
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Final Report of  

Program Title  

 
Submitted by:  

Your Organizationôs Name 

 

Address  

Phone  and Fax Number  

Contact Name  

 

Submitted to:  

The Indian Studies Support Program  

Chair  

Suite 113 -  100 Park Royal South  

West Vancouver , B.C.   V7T 1A2  

 

Date of Submission  

 

INAC DCI Reference # 434111 
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Required Final Report  Sections  ( use additional space as needed)  

Executive Summary  

 

* Summarize your final report in one page  

 

Purpose of Funding  

 

 

Statistical Data  

Please include the following 

information as applicable given your 

program start and end dates. 

 

Number of students enrolled     ________ 

Number of continuing students    ________ 

(for multiyear programs)  

List courses offered and indicate course completions  

Number of students who have completed   ________ 

and are transferring to a public post -secondary program 

Number of students who have graduated  ________ 

# of students who left the program for:  

employment:       ________ 

skills training:       ________ 

post-secondary education:  _________ 

other (please describe): ________________ 

 

NOTE:  please do not 

include any identifying 

and/or personal student 

information or data. 
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ISSP FINAL REPORT  ï Established Program  

FINANCIAL STATEMENT  
Expenses              

     
Estimated  Actual  

TOTAL EXPENSES         
            

  

 
Estimated  Actual  

    Instructional Delivery    

   Salary     

    Materials     

    Books & Supplies     

          

    Totals  $ $ 

 
Totals:  $ $ 

       Program Delivery     

  Elders / Guest 
Speakers     

  
    

Student Support     

  
    

      

  
    

      

  
    

      

  

    

Totals  $ $ 

 
Totals:  $ $ 

       
Income              

     
Estimated  Actual  

TOTAL INCOME          

  

       ISSP     

 
Miscellaneous      

      

 
      

             

 
      

      

 
Totals  $ $ 

Totals  $ $ 

    

       In -Kind 
Contribution      

          

          

          

          

    Totals  $ $ 
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Part Four: University and College Entrance Preparation 

(UCEP) 
 

 ISSP funding may also be used for University 

and College Entrance Preparation (UCEP) 

programs.  UCEP programs must provide 

students with the academic level required for 

entrance into regular university or college programs within a ten-month period.  

Generally the UCEP program will include grade 11/12 level courses offered in 

partnership with a public post-secondary institution. 

Students accessing a UCEP program must have the prerequisites or equivalent (i.e. 
academic assessment or Prior Learning Assessment) to enter UCEP level courses.  
UCEP programs may include English 050/060, academic Math 050/060, and 
Sciences, i.e. Biology 050/060, Physics 050/060, or Chemistry 050/060.  The 
curriculum must consist of courses offered through public post-secondary institutes 
Adult Basic Education curriculum.  (NOTE:  public post-secondary institutions may 
number courses at the grade 11/12 level as 050/060 or 080/090 courses. 

 
Eligible programs include those that are administered through an affiliation or 

brokering agreement (please see I    Definitions and Program Criteria, page 84). 

ISSP funding may only be used to deliver eligible post-secondary education 

programs, as outlined by INACõs Post-Secondary Education National Program 

Guidelines.  Ensure the proposal clearly indicates how the program is 

equivalent to one academic year in length. 

 

4.1  Proposal  Information 

 

The following information outlines the format/template for proposals for UCEP 

Programs.  All proposals must follow the template. 

Also available from the ISSP Committee is the Guide to Proposal Writing, found 

at www.fnesc.ca/issp/, and includes suggestions and tips for proposal writing in 

general. 

 

Courses delivered in 

partnership with a school 

district are not eligible 

under the UCEP Program. 

http://www.fnesc.ca/issp/
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4.2  UCEP Proposal  Components 

 

Your proposal must include all four components; 

A. Cover Letter 
A cover letter must be written on letterhead and must be signed by the 
appropriate authority. 

B. Proposal Summary Form 
Please ensure the Proposal Summary Form is completed. 

C. Written Proposal Submission 
See Section 4.3 for description of the Written Proposal Submission. 

D. Budget 
The proposal budgets must include all sources of funding, identifying each 

source as either confirmed or unconfirmed.  Projected tuition revenue 

must be shown on the ISSP Summary of Funding Request (page 

47). The budget must include a line for each major activity or costs, including 

a breakdown of details such as how many instructors are included with salary 

costs (see Section 4.3). 
 

The ISSP funding does not fund facilities or equipment. 
 

ISSP allows for administration fees to a maximum of 15% of the total program 

funding, based on the fiscal year (April 1 ð March 31), not the academic year. 
 

ISSP allows for student service supports such as counseling and tutoring to a 
maximum of 20% of the total program funding.  Student service supports may 
not include tuition, books and supplies, travel or daycare. 
 

See Section 4.3 for description of Budget. 
  

4.3  Written Proposal  Submission 

 

1. Proposal Title Page 

a. Title of the program 
b. Name and correct address of your organization 
c. Start and end dates of the program 
d. Total funds requested 
e. Name, address, and phone number of a contact person 
f. Date of submission of your proposal 

2. Executive Summary 
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Include a one-page Executive Summary.  This Summary should outline the 

program, highlighting the key ideas and objectives. 

3. Table of Contents 

Following the Executive Summary, please include a Table of Contents. 

4. Introduction  

What is the proposed program about? 

In the proposal introduction, briefly indicate the purpose of the program 

being proposed, who it will benefit, and why your organization is qualified to 

undertake the program.  You should indicate how the proposed program 

relates to the ISSP funding guidelines and objectives.  Also, outline the 

arrangement of the information to follow, including the proposal sections 

described below. 

5. Statement of Need 

Why is the program needed? 
 In this section, explain the importance of the program being proposed and the 

need to which you are responding.  Indicate why the need exists an who it is 

affecting.  Include, where possible, any available statistics or published 

information to support your assertions. 

In outlining the reasons for the proposed program, it may be useful to indicate 

how long the need has existed, any other attempts to address it, the resources 

used in doing so, and the results of those efforts. 

6. Program Goals and Objectives 

What will the program achieve? 

 Clearly indicate the program goals and objectives. 

 Outline the program goals, in one or two sentences.  Describe all the overall 

outcome expected from the program. 

Outline the program objectives.  Indicate the specific outcomes that are 

expected to result from the program. 

7. Methodology 

How will the program be implemented? 
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Describe in detail the activities to take place, how and when the activities will 

be carried out, and by whom.  This section may include the following sub-

sections: 

Introduction 

Summarize the proposed approach emphasizing any of its innovative or unique 

aspects. 

 

Program Activities 
Explain in some detail the specific activities to be undertaken, as well as why the 
activities described are necessary and appropriate. 
 
Supporting Organizations 
Identify any groups or organizations which will be participating in the program 
implementation, and describe the nature of their participation. Letters verifying   that 
participation should be attached to the proposal. 
 

Identify any organizations that support your proposal, and attach to the proposal 
supporting letters and documents, such as Band Council Resolutions, letters from 
language authorities, etc. 
 
Staff and Administration 
Outline the proposed plan for program administration. This outline should indicate 
how many staff members will be directly involved in the administration of the 
proposed program, whether those staff members are already employed or will be 
hired by your organization to oversee the program, and whether they will be 
employed on a full-time or part-time basis. Note: funding is provided only for 
instruction and support, which is directly  related to the program (see 4.2 
for additional information). 
 
Work plan / timetable 
Include a work plan outlining when each aspect of the program will be undertaken. 
 
Program Evaluation 
Describe your plan for assessing the extent to which the program objectives are 
accomplished, including who will be responsible for the program evaluation, when it 
will be conducted, and any plans for reporting and using the results of the evaluation. 
You may also indicate what kinds of information and data will be gathered in the 
evaluation process. An evaluation of your program is required by the ISSP 
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Committee in the form of a Final Report, which is described in detail in this 
handbook. 
 
Outcomes 
Indicate the anticipated outcomes of the proposed program. 
 

8. Affiliations with Other Institutions  

Is your program accredited and transferable? 

Attach the relevant existing agreement(s) between 
your organization and any Public Institution(s) that 
satisfy the ISSP requirement of accreditation and 
transferability. 

 
First year or new programs, including one 

or more of the following: 

 Official Letters of Intent (signed and 
dated)  
(see Appendix A for sample Letter of 

Intent) 

 Affiliation Agreement (signed and dated) 

 Brokering Agreement (signed and dated) 
 

Second or subsequent years, including one or more of the following: 

 Current Affiliation Agreement 

 Current Brokering/Service Agreement 
 
Any applicants with questions about the validity of their agreement (or the letter of 
intent for first/new programs) should contact an ISSP Committee member prior  to 
the proposal deadline for clarification. 
 

9. Organizational Status 

Is your organization in good standing? 

Failure to provide the 

proper supporting 

documentation, 

including acceptable 

agreements, will result 

in your ISSP application 

being rejected. 
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Attach the relevant documents to demonstrate that your 

organization is in good standing and supported by your 

governance structure.  

For First Nations institutes: 
Description of First Nations Governance Authority (refer to I    
Definitions and Program Criteria, page 84) and one or more of 
the following: 

 Affiliation Agreement (including evidence of 
accreditation), or 

 Brokering Agreement, or 

 Federation Agreement, or 

 Relevant/applicable current Licenses  
 

For societies: 
Certificate of Incorporation, including  the mission or 
purpose statement and Certificate of Good Standing for 
Society Status; 
Band or Tribal Council association, and one or more of the 
following: 

 Affiliation Agreement (including evidence of 
accreditation), or 

 Brokering Agreement, or  

 Federation Agreement, or 

 Relevant/applicable current licenses 
 
N.B. ð There may be an opportunity for a society to receive 
direct funding from INAC through Comprehensive Funding 
Arrangement (CFA ð Other) to receive direct funding rather than 
flow-through funding under the First Nation or Tribal Council.  
Contact your INAC Funding Services Officer at 604-666-5171 for 
details. 
 
For Bands/Tribal Councils: 

Band Council or Tribal Council resolution supporting the 
current ISSP proposal and one or more of the following: 

 Affiliation Agreement (including evidence of 
accreditation), or 

 Brokering Agreement, or  

 

If your proposal 

submission does 

not include at 

least one of the 

relevant 

documents in 

your organization 

category or the 

documents 

submitted are 

NOT signed and 

current, your 

proposal will be 

ineligible for 

funding.   Any 

applicants with 

questions about 

the acceptability 

of required 

organizational 

supporting 

documents 

should contact 

an ISSP 

Committee 

member prior to 

the proposal 

deadline. 
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 Federation agreement, or 

 Relevant/applicable current licenses 
 

10. Budget Clarification 

As described in section 4.2, a budget must be attached to the proposal.  The proposal 

budget must include all sources of funding, identifying each source as either 

confirmed or unconfirmed.  Projected tuition revenue must be shown on the 

ISSP Summary of Funding Request form.  As required by the INAC Post-

Secondary Education program, ISSP funded programs must charge tuition.  Please 

include tuition revenues in the budget.  Information explaining budget items and 

their necessity should be included for clarity. 

 

 

  

Due to limited ISSP funds, not all proposals will receive funding. 

ISSP funding is based on an annual application and assessment 

process.   

ISSP projects that have previously received funding are not 

guaranteed continued funding.   
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4.4  Proposal  Template 

 

 

 

 

 

Proposal Summary Form, ISSP Summary of 

Funding Request Form and Required 

Proposal Sections for 

UCEP Programs 

(Proposal deadline:  January 13, 2010 4:30 p.m.) 
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INDIAN STUDIES SUPPORT PROGRAM (ISSP) 

UCEP PROGRAMS 
Proposal Summary Form 

 

INAC DCI Reference #434111 
 

SECTION 1:  IDENTIFICATION 

 

Name of First Nation or 
Organization: 

 

 

Contact Name:  Email:  

 

Title / Position:  

 

Address:  

 

Telephone:  Fax:  

 

SECTION 2:  PROPOSAL INFORMATION 

 

Proposal Title:  

 

Program is: Ǐ New Ǐ     Continuing Ǐ Year  

(Indicate Year 2, 3, etc.):  

Program Start Date:  Program End Date:  

 

Total Funds Requested: $ 

 

Status of Applicant:  

First Nations Governed: Ǐ Band  Ǐ     Tribal Council 

 Ǐ Society Ǐ     Aboriginal Post-Secondary 
Institute 

 Ǐ Other (specify):  
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Proposed Program Please specify:  

   

  

  

Type of Program: Ǐ Brokered Ǐ   Federated Ǐ Affiliated 

 Ǐ Accredited Ǐ   Public Institution (Self-Accredited) 

Accreditation Status:  

Public Institutional Affiliation (name):  

Course /Program Transferability (how and  to where):  

 

SECTION 3:  PROJECTED STUDENT INFORMATION  

Total Anticipated Number of Participants: #  

 # Males:  # Females:  

 # Full-Time: # Part-Time:  

 # Status/Treaty: # Inuit:  

(Please specify below): # Other:   

 # Non-status: # Non-First Nations: #  Metis: 

 

  # BC: # Out-of Province: # Out-of-

Country: 

(Please identify ð i.e. Metis, non-First Nation, Non-Status.  Refer to sections 1.3 and 2.2.  Proposal 

review will consider this information as ISSP Funding is intended for Status and Inuit students.  For 
Other Students, provide rational for inclusion of these students in the program.) 

 

SECTION 4: STATEMENT OF NEED 

List in point form:  
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SECTION 5:  PROJECT GOALS AND OBJECTIVES 

 

List in Point form: 
 

 
 

 
 
 
 
 

 

 

SECTION 6: PROGRAM ACTIVITIES 

 

Outline program and 
courses: 

 
 
 

 
 
 
 

 

Program Description:  
 
 
 
 

 
 

 

Courses:  
 

 
 
 
 

 

Term 1:  
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Term 2:  
 
 
 
 

 

Term 3:  
 
 
 

 

 

SECTION 7: SUPPORTING DOCUMENTATION 

First Nation Community Ǐ Yes 
Ǐ No 

Name: Ǐ BCR 
attached 

Tribal Council Ǐ Yes Ǐ No Ǐ Resolutio

n 
Attached 

Society Ǐ Yes Ǐ No Ǐ Current 

Society 
Papers 
Attached 

Affiliated/Brokered Public 
Institution 

Ǐ Yes 
Ǐ No 

Name: Ǐ Agreeme
nt 
attached 

Ǐ Letter of 
Intent 
attached 

(first year 
programs 
only) 

Other Ǐ Yes Ǐ No Ǐ Papers 
Attached 

SECTION 8: BUDGET 

Total Program Cost: $ 

Amount Requested from ISSP: $ 

Amount Funded by Other Sources: $ 

Amount for In-Kind: $ 

Please complete the Budget Summary Form 
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ISSP SUMMARY OF FUNDING REQUEST 

2010-2011 UCEP PROGRAMS 

SUMMARY OF FUNDING REQUEST 

AMOUNT REQUIRED FOR PROGRAM: $ 

AMOUNT REQUESTED FROM  ISSP: $ 

BUDGET  ITEM AMOUNT 
REQUIRED 

REQUEST 
FROM ISSP 

IN-KIND 
FUNDS 

OTHER 
SOURCES  

Instructional Delivery     

Instructor Salary     

(Breakdown of Instructional Salaries)     

Instructor Travel     

Instructor Materials     

Instructor Books & Supplies     

Elders/Guest Speakers     

Program Supports      

Sub-total: $ $ $ $ 

Administration/Overhead  

(15% maximum) 

    

Items not covered by ISSP     

Rent     

Student Daycare     

Student Travel     

Living Allowances     

Other     

TOTAL  AMOUNT $ $ $ $ 

 

Estimated Revenue from Tuition 
Fees4 

$ $ $ $ 

                                                           
4 As per INAC Program Guidelines, tuition must be charged. 
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Required Proposal Sections (use additional space as needed)  

 

Executive Summary  

 

* Summarize your proposal in one page. 

 

 

 

Table of Contents  

 

* L ist proposal sections and sub-sections. 

  

 

Introduction  

* Describe the programôs purpose and benefits. 

 

Statement of Need  
 

* Describe the programôs importance and the need it addresses. 

Indicate if your community has a community capacity plan?  If so, how 

does the proposal fit into this plan or the regional economic strategy? 
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Program Goals and Objectives  

 

* Describe the programôs general and specific outcomes. 

  

Continuing programs need a sound rationale of need  for subsequent  

funding and evidence of program outcome(s)  and a growth plan   
based on last yearôs program evaluation. 

 

 

Program Methodology  

 

* Describe the program implementation and approach to be taken. 

  

 

Program Activities  

* Describe the activities to be undertaken.  

 N.B. ï For UCEP programs, clearly indicate the courses to be offered  

(course title and number, grade equivalency and brief course description).  

 

 

Supporting Organizations  

 

Letters of support should be attached to the proposal in Appendix One.  
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Staffing and Administration  

 *  Describe plans for administering the program  

 

 

Plans for Program Evaluation  

 

* Describe the plans for and timing of the programôs evaluation 

 

 Outcomes  

 *Describe the expected outcomes of the program delivery  

 

Affiliations with Other Institutions  

*  List all relevant agreements 

 

Attach signed, current copies  

Please remember: all applicants must attach to their proposal signed, 

up-to-date copies of agreements with relevant institutes. Acceptable 

agreements include affiliation agreements or brokering/service 

agreements, depending upon relationship between the institutes for the 

proposed project. For new programs that have not been offered 

previously, an official Letter of Intent may be accepted. Please note 

that letters of support are not acceptable to fulfill the Letter of 

Intent requirement.  Letters of support express the instituteõs 

agreement that the proposed project would be useful/is worthwhile.  

N.B.- If this is a continuing program, clearly indicate the supporting 

documentation, i.e. Affiliation Agreement or Band Council Resolution, 

continues to be in effect. 



 50 

IN
D

IA
N

 S
T

U
D

IE
S

 S
U

P
P

O
R

T
 P

R
O

G
R

A
M

 |
 
2
0
1
0
/2

0
1
1
P

ro
g

ra
m

s
  

 

Budget Exp lanation  

* If applicable, explain budget items noted on ISSP Summary of Funding 

Request Form, page 46 

 

 

Program Work Plan  

The information is accurate to the best of my knowledge. 

_______________________  ____________________ 

Authorized Signatory    Date 

 

Proposal ï Appendix One:  

Letters of Support and Copies of Current Licences, 

Registrations (ie. PCTIA), Certificates of Incorporation, BCRõs 

é.as relevant 

Indicate if the proposal funding will be handled through a third 

party, i.e. Tribal Council 

  

Propos al ï Appendix Two:  

Copies of Current and Signed Affiliation / Brokering / 

Federation Agreements or official Letters of Intent (please note 

é letters of intent differ from letters of support, as described 

throughout this guide). 

NOTE:  if the program is a continuation from the previous year, 

please clearly highlight the continuation of the Affiliation / 

Brokering Agreement or BCR 
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NOTE: ISSP Funding is 

provided as 

Contribution Funding 

and any surpluses will 

be recovered by INAC. 

4.5  Progress Reports 

 

Progress Reports for all 2009/2010 fiscal year UCEP Programs are due by 

December 4, 2009 before 4:00 pm.  Progress reports for all 2010/2011 fiscal 

year programs are due by December 3, 2010 before 4:00 pm.  Failure to submit 

your progress report will  affect the score given to your proposal for the following 

year. The progress report should consist of approximately one to two pages 

outlining the following: 

 title of the funded program; 

 name of accredited institute; 

 a one paragraph summary of the 
program; 

 a list of courses completed to date; 

 September course enrollment; and 

 December course enrollment. 
 

The Progress Report must also include an interim financial statement. That 

statement does not have to be audited. 

 

4.6  Inter im Financial  Reporting 

Under INAC's Post-Secondary Education funding authority, ISSP funding is 
Contribution Funding, which requires funds to be fully expended by March 31, 
2010.  In order for funds to be considered fully expended, funds either have to 
be spent by that date or an "account payable" has to be set up before March 31, 2010 
for payments that remain owing after March 31, 2010. 

First Nations and other organizations receiving ISSP funds should seek the advice of 
their auditor prior to setting up contracts for ISSP funding to ensure that an "account 
payable" has been properly set up.  This will avoid ISSP funds showing up as surplus 
funds in their audit.   

Submit Progress Reports to: Chair, Indian Studies Support Program 
     Suite 113 ð 100 Park Royal South 
     West Vancouver, B.C.  V7T 1A2 
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If an "account payable" is not properly set up, ISSP funds identified as surplus funds 
in an audit will be recovered during an audit review. 

 

4.7  Inter im Financial  Statement Form 

Please complete the Interim Financial Statement Form for 2009/2010 by May 31, 2010. 

  

Submit Interim Financial Statement Form to: 
     Chair, Indian Studies Support Program 
     Suite 113 ð 100 Park Royal South 
     West Vancouver, B.C.  V7T 1A2 
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UCEP Program  
ISSP Interim Financial Statement Form  

(not Audited)  
Due:  May 31, 2010  

 

 
INAC DCI Reference #434111  

Name of First Nation or 
Organization  

  

  

Income    

ISSP   

In -Kind    

Others    

Others    

TOTAL   

Program Expenses    

Instructional Delivery    

Instructor Salary   

Benefits + WCB   

Instructor Travel    

Instructor Materials   

Instructor Books/Supplies   

Elders / Guest Speakers    

Program  Support    

Administration    

Other    

Other    

TOTAL   

Total ISSP Expenditures    

  
Funds spent to March 31 

 $                                 

  
Accounts Payable 

 $ 

Total  ISSP Funds Allocated  ( to end of 
Program )   

 $ 

 
The above information is accurate to the best of my knowledge.  
 
______________________________  _______________________ 

Authorized Signatory    Date 
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4.8  Introduction to Final  Reports 

 

Final Reports for all 2008/2009 fiscal year 

Established Programs are due by 4:00 p.m. on 

November 6, 2009.  Final Reports for all 

2009/2010 fiscal year Programs are due by 4:00 p.m. November 5, 2010. These 

dates are not flexible. 

Funding recipients who fail to submit a complete and approved Final 

Report by the deadline will be ineligible for funding the following year.  

Final Reports received by fax before the deadline will be accepted, with originals to 

follow. 

1. Introduction to Final Reports 

The purpose of the ISSP Final Reporting Guidelines is to ensure that the objectives of 

the ISSP have been fulfilled. A Final Report format follows.  Please ensure that all of 

the information listed is included. 

2. Final Report Template 

Executive Summary 

Include a one-page Executive Summary of the Final Report, outlining the activities 

undertaken, as well as a description of the information to follow in the report. 

Purpose of the Funding 

Include a description of the funded program, its objectives, and any relevant 

background information. Also indicate whether your program met the objectives 

stated in your proposal, and any successes, challenges and solutions encountered in 

the implementation of your program. 

Statistical Data 

Include data demonstrating student enrolment, retention, completion and graduation 

rates. Please do not include any student names or personal student information.  See 

page 40 for more details. 

Financial Statement 

A separate Progress 

and Final report is 

required for each ISSP 

funded program 
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Include a financial statement for the ISSP funded program, showing revenue and 

expenditures for the funding provided to your organization by the ISSP.  The 

financial statement must clearly demonstrate the use of the ISSP funding 

contribution.  Include a separate financial statement for each ISSP funded program. 

 

 

The ISSP Committee forwards copies of all Final Reports to the Data 

Services Unit, DIAND BC Region 

 

 

 

 

 

 

 

 

4.9  Final  Report Template 

 

Final Report Template for  

2009 /2010 UCEP Programs 

 

Due: November 5, 2010 

Submit Final Reports to:  Chair, Indian Studies Support Program 
     Suite 113 ð 100 Park Royal South 
     West Vancouver, B.C.  V7T 1A2 

Each year, all Final Reports will be collected and 

summarized in an ISSP Final Report. That report will be 

distributed to all First Nations in an effort to share the 

successes of the ISSP program, and to share information 

about the programs funded through the ISSP program. 
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Final Report of  

UCEP Program Title  

 
Submitted by:  

Your Organizationôs Name 

 

 

Address  

Phone and Fax Number  

Contact Name  

 

Submitted to:  

The Indian Studies Support Program  
Chair  

Suite 113 -  100 Park Royal South  
West Vancouver B.C.   V7T 1A2  

 

 

 

Date of Submission  

 

INAC DCI Reference #: 434111  
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Required Final Report Sections (use additional space as needed)  

 

Executive Summary  

 

* Summarize your final report in one page  

 

Purpose of Funding  

 

 

Statistical Data  

Please include the following information as applicable 

given your program start and end dates.  

Number of students enrolled    ________ 

Number of continuing students  ________ 

Number of students who have completed ________ 

Number of students who have graduated ________ 

 

# of students who left the program for:  

 

employment:       ________ 

skills training:       ________ 

post-secondary education:  _________ 

other (please describe): _______________________________ 

 

NOTE:  Please do 

not include any 

identifying and/or 

personal student 

information or 

data. 
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ISSP FINAL REPORT ï UCEP 

FINANCIAL STATEMENT  
Expenses              

     
Estimated  Actual  

TOTAL 
EXPENSES         

            
  

 
Estimated  Actual  

    Instructional Delivery    

   Salary     

    Materials     

    Books & Supplies     

          

    Totals  $ $ 

 
Totals:  $ $ 

       Program Delivery     

  Elders / Guest 
Speakers     

  
    

Student Support     

  
    

      

  
    

      

  
    

      

  

    

Totals  $ $ 

 
Totals:  $ $ 

       
Income              

     
Estimated  Actual  

TOTAL INCOME          
  

       ISSP     

 
Miscellaneous      

      

 
      

             

 
      

      

 
Totals  $ $ 

Totals  $ $ 

    

       In -Kind 

Contribution      

          

          

          

          

    Totals  $ $ 
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Developmental funding is to be utilized for activities related to the 

submission of a proposal for an Established or UCEP Program that meets 

ISSP funding requirements.  However, completion of a Developmental 

Project does not guarantee future approval for funding for an Established or 

UCEP Program. 

Part Five: Developmental Projects 
 

5.1  Proposal  Information 

 

Funding may be available for applicants interested in undertaking preliminary work 

that is necessary in order to establish a program. For example, the ISSP may fund 

organizations for work required to establish affiliation agreements, to achieve non-

profit society status, or to set up a First Nations governing authority. All 

Developmental activities must be directly tied to post-secondary programming. 

Proposals for Developmental Projects must include two to three pages describing the 

proposed activities and their purposes, as well as a budget for the proposed program. 

Proposals should also include a BCR supporting the proposal, as well as additional 

letters of support, particularly from supporting Aboriginal organizations. 

Developmental funding is one-time funding per proposed project. If your 

organization received ISSP Developmental Project funding during the last three-year 

period, indicate the outcome of the development. 

Developmental proposals are funded to a maximum of $20,000.00, depending 

upon funding availability .  Applicants may receive funding for only one year 

per Developmental project. 

 

 

 

 

 

 

5.2 Developmental  Progress Reports 

 

For 2009/2010 fiscal year Developmental Projects, progress reports are due by 4:00 

pm December 4, 2009.  For 2010/2011 fiscal year programs, progress reports are 

due by 4:00pm on December 3, 2010.  Failure to submit a progress report to the 

ISSP Committee by the deadline will  result in a lower score for the applicantõs 

proposal in the following year.  
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The progress report is limited to one page outlining the following: 
 

 title of the program funded; 

 a one page summary of work completed to date; 

 recommendations and next steps 
 

The progress report should also include an interim financial statement. That 

statement does not have to be audited. 

 

5.3 Inter im Financial  Reporting 

Under INAC's Post-Secondary Education funding authority, ISSP funding is 
Contribution Funding, which requires funds to be fully expended by March 31, 
2010.  In order for funds to be considered fully expended, funds either have to 
be spent by that date or an "account payable" has to be set up before March 31, 2010 
for payments that remain owing after March 31, 2010. 

First Nations and other organizations receiving ISSP funds should seek the advice of 
their auditor prior to setting up contracts for ISSP funding to ensure that an "account 
payable" has been properly set up.  This will avoid ISSP funds showing up as surplus 
funds in their audit.   

If an "account payable" is not properly set up, ISSP funds identified as surplus funds 
in an audit will be recovered during an audit review. 

5.4 Inter im Financial  Statement Form 

Please complete the Interim Financial Statement Form for 2009/2010 by May 31, 2010. 

Submit Progress Reports to: Chair, Indian Studies Support Program 
     Suite 113 ð 100 Park Royal South 
     West Vancouver, B.C.  V7T 1A2 

Submit Interim Financial Statement Form to: 
     Chair, Indian Studies Support Program 
     Suite 113 ð 100 Park Royal South 
     West Vancouver, B.C.  V7T 1A2 
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Developmental  Project  
ISSP Interim Financial Statement Form  

(not Audited)  
Due:  May 31, 2010  

 

 
INAC DCI Reference #434111  

Name of First Nation or 
Organization  

  

  

Income    

ISSP   

In -Kind    

Others    

Others    

TOTAL   

Program Expenses    

Instructional Delivery    

Instructor Salary   

Benefits + WCB   

Instructor Travel    

Instructor Materials   

Instructor Books/Supplies   

Elders / Guest Speakers    

Program  Support    

Administration    

Other    

Other    

TOTAL   

Total ISSP Expenditures    

  

Funds spent to March 31 
 $                                 

  
Accounts Payable 

 $ 

Total  ISSP Funds Allocated  ( to end of 

Program )   
 $ 

 
The above information is accurate to the best of my knowledge.  
 
______________________________  _______________________ 
Authorized Signatory    Date 
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5.4 Developmental  Final  Report 

 

For 2008/2009 fiscal year Developmental Projects, a Final Report must be 

submitted by 4:00 p.m. on November 6, 2009.  For 2009/2010 fiscal year 

Developmental Projects, a Final Report must be submitted by 4:00 p.m. on 

November 5, 2010.  That date is not flexible.  

Final Reports received by fax before the deadline 

will be accepted, with originals to follow.   

For Developmental Projects, Final Reports should 

include only an Executive Summary outlining the 

activities undertaken and a financial statement 

accounting for the use of the ISSP funding.  The 

report should be limited to three pages maximum. 

 

 

The ISSP Committee forwards copies of all 
Final Reports to the Data Services Unit, DIAND BC Region. 

 
Each year, all Final Reports will be collected and summarized in an 

ISSP Final Report. That report will be distributed to all First Nations 
in an effort to share the successes of the ISSP program, and to share 
information about the programs funded through the ISSP program. 

  

Funding recipients who fail to 

submit a complete and 

approved Final Report by the 

deadline will be ineligible for 

funding the following year and 

until this requirement is met.   
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Part Six: External Program Evaluation 
 

6.1 External  Program Evaluation Information 

 

In order to track best practices, and depending upon availability of funding, ISSP will 

provide funds to conduct an external evaluation of established programs that have 

received ISSP funding. If funding is available, up to four institutes will be notified 

that they will be provided funding to undertake an evaluation. 

The evaluation process is intended to allow First 
Nations institutes to strengthen and give value to 
programs which are funded by the ISSP. The 
evaluations should provide an opportunity for First 
Nations institutes to paint a picture of their own 
programs, and demonstrate to other people what is 
being done for First Nations students. Established 
programs will be notified of a strict deadline date to 
complete this process. Failure to adhere to the 
deadline will result in ineligibility for subsequent 
funding from ISSP until this process is complete. 

 

6.2 External  Program Evaluation Guidel ines 

 

The program evaluations are intended to provide program evidence in the following 

areas: 

 students     staff 

 community    governance 

 curricula  
 

The evaluation process will include two components: an internal and an external 

evaluation. In the internal evaluation, institutes will amalgamate and verify past final 

reports, and collect relevant evidence and additional information at their discretion. 

The external evaluation will involve a team of two or more individuals verifying the 

final reports and reviewing the collected evidence through such things as 

surveys/interviews with staff, past and current students, instructors, and members of 

the community(ies) the program serves. The external evaluators will prepare a 

 

Funding for 

external program 

evaluations, when 

available, is 

allocated on an 

annual basis. 



 64 

IN
D

IA
N

 S
T

U
D

IE
S

 S
U

P
P

O
R

T
 P

R
O

G
R

A
M

 |
 
2
0
1
0
/2

0
1
1
P

ro
g

ra
m

s
  

written report with recommendations. That report will identify other financial 

contributions to the program, as well as the interaction of the program with other 

institutes (such as affiliation agreements, working relationships with other 

organization(s) to implement the program, etc.). The written report must be made 

available to the Institute and the ISSP Committee. The Institute will be consulted in 

the preparation and review of the report and recommendations. 

 

Evaluation Questions  

Program Description 

 What is the program purpose? 

 Is this program accredited, and are the courses transferable? If so, to 
which other post-secondary institutes can they be transferred? 

 How would you describe the First Nations community/communities 
and students you serve? 

 How is your program curricula approved, and how is it made relevant 
to the First Nations your program serves? 

Students 

 How does your program offer student support? 

 How does your program provide access to the First Nations students 
you serve? 

 How many students have participated in your program? Where have 
those students been from? If this program was offered at a provincial 
institute, would those students have participated? If so, why? If not, 
why not? 

 What are some former program students doing now? (Please provide 
examples.) 

Individuals on the external evaluation team must be independent of 

your institute/organization.  

The External Evaluation Team must not be on your Board of Directors, current 

instructors, they should not act in a consultative capacity, and they should not be 

in any other situation that would imply a conflict of interest. 
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If you require assistance in terms of 

the External Evaluation process, 

please contact the ISSP office at 

(604)-925-6087 

 Have the students generally had a positive learning experience in this 
program? 

 How has the program affected the lives of the students who 
participated in it? 

 
Program Resources and Instructors 

 What kinds of human resources are available to support your program? 

 How many of your instructors are First Nations people? How many of 
your instructors are from the First Nations you serve? What 
constraints affect your hiring of instructors? How do you attempt to 
address those constraints? 

 What process is used to determine that an instructor is qualified, and 
who is responsible for that process? 

 How do you ensure that instructors are available to their students for 
adequate time and support? 

 How does your program deal with instructor effectiveness? 

 How is professional development encouraged for your instructors and 
staff? 

 How do your instructors contribute to the community/communities 
they serve? 

 
Program Governance 

 How is your program governed (for example, a Board of 
Governors...)? Who makes up the governing body? Where are those 
individuals from? 

 
Community Support/Interaction 

 How does the community contribute to and support your program? 
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APPENDIX A 

 

I. Sample Letter of Intent 

II. Sample Letter of Support 

III. Sample Affiliation Agreement 

IV. Sample Brokering / Service Agreement 

V. Sample Agreement of Federation 

 

 

APPENDIX B 

 

I. Proposal Maximum Amounts for 2010/2011 

 

 

APPENDIX C 

 

I. Definitions and Program Criteria 
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APPENDIX A 
 I   Sample Letter of Intent 

 
ABC University College, 123 Apple Street 

Sometown, BC 
V2X 0L9 
 

Date 

 

Ms. Smith 

Nilqu Training Institute 

9876 ï 10
th
 Street 

Cranapple, BC 

V0L 2K9 

 

Ms. Smith 

 

Re: ECE Partnership with ABC University College 

 

The ABC University College is pleased to work with the Nilqu Training Institute to 

provide Aboriginal Early Childhood Education Program in Cranapple next September.  

We are pleased to support your sponsorship efforts for this partnership to deliver the 

program in 2006-2006. 

 

The ABC University College has been delivering this training in Sometown over the past 

20 years and partnered with Nilqu Training four years ago for a very successful ECE 

program.  The ABC UCôs program is adapted to provide course content and learning 

methods that are effective for Aboriginal learners.  The program offers specialized 

content in developing Aboriginal curriculum for childcare centers. 

 

We intend to work closely with the Nilqu Training Institute and yourself to support the 

successful training of students.  Following the receipt of the ECE Certificate, graduates 

can work for 500 hours in a childcare center and then apply for a ECE License of BC.  

Thank you for this opportunity to develop a partnership and to work together in this much 

needed area of programming. 

 

Sincerely, 

 

 

Ms. B Jones 

Academic Dean 
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APPENDIX A 
II   Sample Letter of Support 

 

 

Light Company 

123 4
th
 street 

Anytown, BC 

V9K 3E4 

 

 

Date 

 

To Whom It May Concern 

 

Re:   Anytown College 

Proposed Early Education Program 

 

 

I  am writing this letter in support of the proposed Early Childhood Education (ECE) 

Program that the Anytown College is attempting to offer. 

 

There is a shortage and a great need in Anytown, BC and the surrounding villages for 

ECE workers and their substitutes.  The Anytown College has, in the past, offered this 

course.  It met the needs of those in Anytown and the outlying areas.  It would be very 

beneficial to offer this program once again to interested First Nations students in the 

northwest. 

 

 

Sincerely, 

 

Jon Smith 

 

Jon Smith, 

Executive Director, 

Light Company 
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APPENDIX A 
III    Sample Aff il iat ion Agreement 

 

THIS AGREEMENT  made the 8
th
 day of January, 2005 

 

BETWEEN  

 

ABC University College having a mailing address of: 

 

123 Apple Street 

Sometown, BC 

V2X 0L9 

 

(hereinafter called the University-College) OF THE FIRST PART  and 

 

Nilqu Training Institute having a mailing address of: 

 

9876 10
th
 Street 

Cranapple, BC 

V0L 2K9 

OF THE SECOND PART 
 

Whereas: 

A. Nilqu Training Institute is an established independent institution incorporated 

pursuant to legislation governing private institutions and a registered non-profit 

society (#234567) 

B. The University-College is an educational institution designated under the College 

and Institute Act of British Columbia to provide post-secondary education in a 

region incorporating Nilqu Training Institute. 

C. The University-College and Nilqu Training Institute are individually and jointly 

committed to enhancing the provision of educational and training opportunities in 

First Nations Communities. 
 

The purpose of this affiliation is to: 

a) Promote the advancement of higher education in ways that are mutually 

beneficial to the University College and to Nilqu Training Institute 

b) Enhance the quality of life of First Nations learners at the University 

College 

c) Promote developmental and educational opportunities to enable First 

Nations people to assume responsibility for and control their own affairs 

and destiny 

d) Explore and consider the joint development of educational and training 

opportunities for First Nations students. 

D. The University College and Nilqu Training Institute wish to consider jointly 

developing and delivering courses compatible to meet the objectives listed under 

ñCò above. 
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NOW THEREFORE THIS AGREEMENT ENCOMPASSES  that in consideration of 

the premises and the covenants, agreements and representations hereinafter contained, the 

parties hereto covenant and agree as follows: 
 

1. OBLIGATIONS OF THE UNIVERSITY COLLEGE  
 

The University College agrees that when it receives a request from the Nilqu Training 

Institute to recognize a particular course for transfer credit, it will consult with Nilqu 

Training Institute to determine conditions under which the course credit transferred.  The 

University College will give Nilqu Training Institute a written response indicating 

whether transfer credit is or is not possible. 

1.02 The University College agrees to transfer identified Nilqu Training Institute course, 

which meet the conditions determined under 1.01 above. 

1.03 The University College agrees to assist Nilqu Training Institute in acquiring 

outlines, curriculum information, resource list, evaluation policy and tools and other 

such materials and advice necessary to enable the Nilqu Training institute to deliver 

courses to the required standards (but excluding textbooks, equipment and resources 

which are available commercially). 

1.04 The University College agrees to provide Nilqu Training Institute with such 

information as may be necessary to define, for each transfer credit course, the 

qualifications required to instructional staff, and the resources and facilities 

necessary to ensure the successful delivery of the courses, and to act as a consultant 

Nilqu Training Institute in respect of staff recruitment and facilities design.  

1.05 The University College agrees that it will send at least one staff member to visit 

Nilqu Training Institute on at least two separate occasions per calendar year. 

1.06 The University College agrees that during the continuance of the Agreement it will, 

within 14 days of the completion of any visit, advise Nilqu Training Institute in 

writing, of any conditions which must be met in order for recognition to be 

maintained for a particular transfer-credit course. 

1.07 The University College will assign to a staff member the responsibility of 

coordination and planning for course activities. 

1.08 The University College will accept transfer credit for courses delivered under this 

agreement and transfer that credit to student records once those44 students are 

registered at the University College. 

1.09 The University College will issue upon request to each Nilqu Training Institute 

student, in the specified program, a community User Card that entitles the student 

to:   

a) interact access with Library 

b) Library C.D. Rom 

c) Media Service 

1.10 The University College will bill back Nilqu Training Institute for student 

interlibrary loans. Periodically the University College will track use and advise. 

1.11 The university will provide a library orientation to Nilqu Training Institute classes 

of students on an appointment basis. 

 

2. OBLIGATIONS OF  NILQU  TRAINING INSTITUTE  
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2.01 Nilqu Training Institute agrees to provide written transfer credit requests to the 

University College at least two months in advance of the planned start date for the 

course. 

2.02 Nilqu Training Institute agrees to provide all staff, materials, resources and facilities 

necessary to deliver approved courses to the standards required by the University 

College 

2.03 Nilqu Training Institute agrees to pay for inter-library loans and other costs agreed 

by both parties during this agreement. 

2.04 Nilqu Training Institute agrees to maintain copyright restrictions on all materials 

provided to it by the University College 

2.05 Nilqu Training Institute agrees to register all students and collect all registration 

fees. 

2.06 Nilqu Training Institute agrees to provide each student in the transfer credit course 

with a transcript indication his or her performance in each course 

2.07 Nilqu Training Institute agrees to identify and report to the Ministry of Advanced 

Education the enrolment in all courses delivered under this agreement. 

2.08 Nilqu Training Institute agrees to provide to each student the transcripts, certificate 

and diplomas in collaboration with the University College 

2.09 Nilqu Training Institute agrees to follow the University College Human Rights 

Policy 
 

3. GENERAL 
 

3.01 All fees paid or payable to the University College shall be non-refundable 

3.02 All Communication required under this agreement shall take place in the first 

instance between Vice-President, Research and Instruction or designate, of the 

University College and the Executive Director of Nilqu Training Institute or 

designate. 

3.03 The provisions of this Agreement in no way prevent the University College and 

Nilqu Training Institute from undertaking separate mutual arrangements to provide 

for activities such as:  

a) Nilqu Training Institute contracting with the University College for the provision 

of services; 

b) Nilqu Training Institute purchasing seats for its students in University College 

courses; 

c) Course program development; 

d) Research; 

e) A joint approach to a funding agency to support a specific project; 

f)  The sharing of staff or facilities. 

3.04 Nilqu Training Institute shall maintain, at its own expense, insurance for public 

liability and property damage protecting and indemnifying Nilqu Training Institute 

and the University College against any claims for damage or injury to person or 

property or for loss of life occurring upon Nilqu Training Institute premises or the 

areas adjacent thereto.  The limit of such insurance initially shall not be less than 

$1,000,000.00 in respect of bodily injury or death of any person.  On request, Nilqu 

Training Institute shall furnish the University College with certificates or other 

acceptable evidence of all insurance effected pursuant to this clause. 
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3.05  Nilqu Training Institute shall not at any time during the continuance of this 

Agreement use, exercise, or carry on, or permit or suffer to be used, exercised or 

carried on, in, or about Nilqu Training Institute premises or any part thereof, any 

illegal or immortal or offensive act, business, occupation or calling which might 

bring the name of the University College or the Nilqu Training Institute into 

disrepute. 

3.06 Nilqu Training Institute shall indemnify and save harmless the University College 

from any and all liabilities, damages, costs, claims, suits or actions in connection 

with any breech, violation, or non-performance of any covenant, or condition in this 

Agreement set forth and contained on the part of Nilqu Training Institute to be 

fulfilled, kept, observed and performed an in connection with any damage to 

property while said property shall be in or about Nilqu Training Institute premises 

and in connection with any injury to any student, invitee, agent or employee of 

Nilqu Training Institute including death resulting at any time therefrom occurring in 

or about Nilqu Training Institute premises, including all costs and actual legal fees 

and disbursements and this Indemnity shall survive the expiry or sooner termination 

of this agreement. 

3.07 The term of the Agreement January 2006 to January 2007.  This agreement may be 

renewed for successful terms provided that the parties agree to the renewal in 

writing to later that 30 days prior to expiry. 

3.08 During the term of the Agreement, either party may give the other party written 

notice of intent to cancel the Agreement after 60 days, following which time this 

Agreement shall cease.  Notwithstanding such cancellation, the University College 

will maintain the course transfer status for any course which is in session at the time 

of cancellation until the course is completed. 

3.09 This agreement may be modified at any time by a subsequent Agreement in writing 

duly signed by Nilqu Training Institute and ABC University College 

3.10 Neither party may assign its interest or rights under this Agreement with out the 

prior written consent of the other party. 
 

In Witness Whereof the University College and Nilqu Training Institute have hereunto 

affixed their respective seals attested by their proper officers duly authorized in that 

behalf. 
 

ABC UNIVERSITY COLLEGE  

By: 

_______________________________________ 

Authorized Signatory 

_________________________________________ 

Authorized Signatory 

 

NILQU TRAINING INSTITUTE  

 

By: 

_________________________________________ 

Authorized Signatory 

_________________________________________ 

Authorized Signatory 
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APPENDIX A 
IV    Sample Brokering / Service Agreement 

 

THIS AGREEMENT  made in duplicate this 2
nd

 day of January 2006. 

 

 

BETWEEN:   

 ABC UNIVERSITY COLLEGE 

  123 Apple Street 

  Sometown, BC 

  V2X 0L9 

   

  (the ñABC UCò) 

OF THE FIRST  PART 

AND:    

NILQU TRAINING INSTITUTE 

  9876 10
th
 Street 

  Cranapple, BC 

  V0L 2K9 

   

  (the ñNTIò) 

 

OF THE SECOND PART 

WHEREAS 

  

A. The NTI finds it desirable to engage the ABC UC to provide educational services 

for its program in Aboriginal Adult Basic Education (the ñprogramò) 

 

B. The ABC UC possesses the necessary expertise to provide such services, 

 

THIS AGREEMENT WITNESSES  that for and in consideration of the covenants and 

terms and conditions hereinafter set forth, the parties hereby covenant and agree as 

follows:   

 

1. The term of this agreement shall be from August 15, 2006 to June 30, 

2007 

2. The NTI and the ABC UC will collaborate to jointly deliver Aboriginal 

Adult Basic Education training in Cranapple, BC.  Both institutions will 

register the students and both institutions will sign the certificates. 

3. The ABC UC shall provide the NTI those educational services described 

in Schedule óAô (the services). 

4. In consideration of the ABC UC providing the services, the NTI shall pay 

to the ABC UC, when due, all monies payable under Schedule óBô. 

5. This agreement may be amended at any time by written agreement of both 

parties. 
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6. Upon default of any monies due pursuant to Schedule óBô continuing for at 

least 15 days following written notice thereof from the ABC UC to the 

NTI, the ABC UC may cancel this Agreement. 

7. All instruction will take place in the facilities of the NTI or in facilities 

(including a suitable classroom and office with standard equipment and 

supplies) provided by the NTI. 

8. The NTI will be responsible for the recruitment of all students in the 

program.  Students accepted by the NTI and the ABC University College 

will be registered as ABC UC students. 

9. The NTI and the ABC UC will liaise as deemed necessary to convey any 

concerns or recommendations relating to the delivery of educational 

services as specified in Schedule óAô. 

10. The NTI and the ABC UC will evaluate the progress of their partnership 

in March 2007 and decide in April 2007 if the partnership will be 

extended for programming in September 2007. 

11. This agreement shall be construed in accordance with the laws of the 

Province of British Columbia. 

 

IN WITNESS WHEREOF  the parties have caused this agreement to be executed in 

Sometown, BC, as of the date first above written. 

 

Signature: ________________________________________ 

  Nilqu Training Institute 

  K. Smith, Director 

 

 

 

Signed, sealed and delivered by: 

 

 

Signature: _______________________________________ 

  ABC University College 

  Ms. Jonesl, President 
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With regard to the SERVICE AGREEMENT  between the ABC University College and 

the Nilqu Training Institute. 

SCHEDULE óAô 

EDUCATIONAL SERVICES  

 

1. The ABC University College will provide curriculum and curriculum support to 

the Nilqu Training Institute for an Aboriginal Adult Basic Education Program, 

which will be delivered for September 2006 to June 2007. 

2. The NTI will provide a qualified Program Coordinator for the delivery of the 

curriculum.  The program Coordinator will have an appropriate credential, 

typically a Master degree in a subject related to their teaching duties. 

3. The Coordinator will liaise with the ABC UC Associate Dean for Educational 

Outreach and implement all NTI student policies. 

4. The Administrator of the NTI will liaise with the Academics Dean of the ABC 

UC to determine the objectives of the NTI Development Project.  The project will 

assist Nilqu Training Institute to develop local curriculum, student policies, 

admission procedures and AABE articulation. 

5. The NTI will employ qualified instructors for other courses to be supervised by 

the Program Coordinator.  The NTI will provide to the ABC UC a copy of each 

instructorôs resume, which will be filed with the Private Post Secondary 

Education Commission of BC. 

6. The NTI will recruit students who will be assessed and meet the entrance 

requirements for the program. 

7. The students will be registered in classes and additional study/research activities 

as either part-time students or as full-time students with 27.5 hours or scheduled 

classroom instruction per week. 

8. The course curriculum to be covered in this license agreement are as follows: 

Topic Course # Course Name 

English Eng 050/051 English 10 

 Eng 061/071 English 11 

 Eng 081/091 English 12 

Mathematics Math 050/051 Mathematics 10 

 Math 061/071 Mathematics 11 

Social 

Science 

FNS 050/051 First Nations Studies 10 

 FNS 061/071 First Nations Studies 11 

 FNS 081/091 First Nations studies 12 

 SGV 081/091 Self-Government 12 

 SOC 081/091 Sociology 12 

Science SCI 050/051 Traditional Aboriginal 

Science 10 

 BIO 061/071 Biology 11 (Ecology & 

Evolution) 

Electives Cul 081/091 Cultural Studies 12 

 EDCP 081/091 Education & Career 

Planning 12 

 Comp 061/071 Computer Studies 11 

 Comp 081/091 Computers Studies 12 
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9. Students who complete the requirements for graduation from the ABE program 

will receive a ABC UC certificate.  The students will also receive a BC adult 

Grade 12 Graduation Diploma from the BC Ministry of Advanced Education. 

10. Graduates will be invited to the Graduation Ceremony of the ABC UC in 

Sometown in July 2007.  The NTI may also choose to hold a graduation 

ceremony for graduates and a completion ceremony for all participants in 

Cranapple. 

 

With regard to the SERVICE AGREEMENT between the ABC University College 

and the Nilqu Training Institute. 

 

 

SCHEDULE óBô 

PAYMENT FOR SERVICES  

 

Payment for services  - August 15, 2006 ï June 30, 2007 

 

1. On the signing of this agreement, the NTI will owe the ABC UC the sum of  $ 

dollars. 

2. Upon signing, the NTI will owe the ABC UC the book charges (not included in 

this service agreement). 

3. On the first of each month commencing September 2006, and continuing to and 

including June 2007.  The NTI will pay to the ABC UC the sum of $ dollars. 

 

 

 

____________________________________ ____________________________ 

ABC University College    Date 

BJ Jones, President 

 

 

____________________________________       ____________________________ 

Nilqu Training Institute    Date 

K. Smith, Director 
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APPENDIX A 
V    Sample Agreement of Federation 

 

 

AGREEMENT OF FEDERATION  

 

 

 

BETWEEN: 

 

The ABC University College (hereinafter called ñABCò) 

 

OF THE FIRST PART  

AND:  

 

The Nilqa Training Institute (hereinafter called ñNITò) 

 

OF THE SECOND PART 

DEFINITIONS  
 

ü ABC is the ABC University College established under Bill 40, "ABC University 

College Act" and governed under the "University Act". 

ü NIT is the Nilqa Training operating under the authority of Nilqa Government and 

incorporated under the Societies Act. 

ü Board of Governors shall mean the Board of Governors of ABC. 

ü Board of Directors shall mean the Board of Directors of NIT. 

ü Senate shall mean the Senate of ABC. 

ü NIT student means a student registered through NIT and taking ABC courses at a 

NIT operated campus. 

 

Nilqa Final Agreement is agreement between Canada, British Columbia and the Nilqa 

Nation signed May 11, 2000. 

 

1 PURPOSES 

 

1.1 To provide an implementation vehicle for the ABC/NIT protocol agreement 

(appendix I). 

 

1.2  To further the ABC northern, regional and First Nations mandates. 

 

1.3 To recognize and include Nilqa contribution to academic scholarship and to 

establish institutional dialogue to further human understanding.  

 

1.4  To broaden the offerings of NIT. 

 

1.5  To enhance the benefits of education and research primarily for Nilqa people. 
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1.6 To make facilities and knowledge available for the study of Nilqa language 

and culture. 

 

1.7 To establish NIT as a strong, comprehensive, university/college, offering a 

range of university educational opportunities consistent with 2.7 below. 

 

1.8 To assist Nilqa citizens to establish self-determination in post secondary 

education through maintaining standards comparable to provincial standards 

with respect to institutional organization and accountability, tuition and fee 

schedules, admission policies, instructor qualifications and certification, 

curriculum standards and degree completion requirements. (Nilqa Final 

Agreement Section 104: a-e; p.177). 

 

2 GENERAL  
 

2.1 By the University Act, ABC may confer and award degrees in any branch of 

learning taught at ABC or by NIT on behalf of ABC, upon persons who, 

having completed requirements are admitted to such degrees by the Senate, 

including persons registered at NIT. 

 

2.2 This Agreement will supersede any previous agreements on the date that NIT 

is accorded degree granting authority as authorized by Nilqa Government and 

the British Columbia Provincial Government. NIT agrees to hold its degree 

granting authority in abeyance in those areas in which ABC offers degree 

programs and which ABC makes available to NIT.  Notwithstanding the right 

of NIT to offer its own degrees, the remainder of this document deals with the 

offering of ABC degrees. 

2.3 Whereas ABC confers the same academic degree on a student who graduates 

through NIT as it does on a student who graduates through ABC, the 

academic standards of teaching, course content and examinations for degree 

programs and courses offered by NIT must be equal to those of ABC. 

 

2.4 ABC shall have the right to set such academic standards in full consultation 

with NIT through such procedures as are approved from time to time by 

Senate. 

 

2.5 A mechanism appropriate to serve the needs of planning and academic 

accountability to Senate will be established in keeping with 37 (w) of the 

University Act. 

 

2.6 In respect of 37 (u) of the University Act it is recognized that Senate will be 

asked to approve of the terms and conditions of this agreement. 

 

2.7 NIT as established under the authority of Nilqa  Government, has the right and 

responsibility for education of Nilqa  citizens at the post secondary level and 

is the final authority in all matters related to the offering of courses and 

programs in Nilqa  language and culture.  
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2.8 All financial arrangements will be deemed to be agreements between the 

Board of Directors (NIT) and the Board of Governors (ABC). 

 

2.9 Where ABC provides funds to NIT, the Board of Directors (NIT) will be 

responsible to the Board of Governors (ABC) for the expenditure of those 

funds. 

 

2.10 All NIT students registered in degree programs are ABC students with all of 

the rights and privileges of ABC students, except as those rights and 

privileges are modified by approved NIT policies. 

 

2.11 A student registered at either ABC or at NIT shall receive preferential 

treatment over the general public for registration in courses offered by either 

ABC or NIT. 

 

2.12 Through common experience in the implementation of the NIT/ABC Protocol 

Agreement, both institutions recognize the value of consultation and establish 

it as a fundamental principle of all elements of this agreement. 

 

2.13 Section 35 (2) (k) of the University Act allows for the NIT Board of Directors 

to elect a sitting member to Senate. 

 

2.14 While it is recognized that NIT may develop separate policies in various 

areas, where no policies are in place, established ABC Senate policies shall 

apply. 

 

3 COURSES AND PROGRAMS OF STUDY 

 

3.1 NIT may plan and develop courses and programs of study for consideration 

and approval of Senate. 

 

3.2 ABC may plan and develop courses and programs of study in Nilqa language 

and culture for consideration and approval by NIT. 

 

3.3 NIT may establish its own deadlines and course timetables. 

 

3.4 Consultation and joint planning, course and program approval will be 

facilitated through appropriate mechanisms at the Program, Department, 

College and Senate levels. 

 

3.5 NIT will establish a regular program review process.  The criteria and process 

for review will be established in consultation with ABC Program, Department 

and College review processes. 

 

4 FACULTY  
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4.1 All faculty teaching university courses at NIT will be selected by NIT and 

must be approved by the Vice-President, Academic & Provost at ABC 

through the relevant Department or Program Chair and Dean of College. 

 

4.2 All  staff and faculty employed at NIT will be employees of NIT and will be 

the sole responsibility of NIT.  Staff and faculty of NIT are not employees of 

ABC, and the terms and conditions of their employment will be set by NIT. 

 

4.3 NIT will establish means for evaluation of NIT faculty in consultation with 

ABC. 

 

4.4 NIT will establish policies governing working conditions, rates of pay, tenure 

and promotion for NIT faculty and staff. 

 

4.5 NIT will be the final authority in the approval of faculty to teach Nilqa  

language and culture courses. 

 

4.6 NIT may engage ABC faculty as part time instructors at NIT. 

 

5. STUDENTS 

 

5.1 NIT Board of Directors in consultation with ABC will have the right to 

determine all tuition and fees.  

 

5.2  NIT will collect all NIT student fees and tuition. 

 

5.3 In respect of the University Act 37 (c) admission requirements are set by 

Senate. It is recognized that NIT may have reason to request that admission 

requirements to NIT be different than the general ABC requirements. 

 

5.4 NIT will be responsible for all student services, student life and student 

discipline matters. NIT may establish equivalent policies to those at ABC 

concerning its faculty, harassment, etc 

 

5.5 Established ABC policies and procedures concerning continuance, probation, 

suspension and dismissal of students will apply at NIT.  Any exceptions must 

be approved by Senate. 

 

5.6 NIT will establish an academic appeals process for students that identify 

Senate as having final authority. 

 

5.7 NIT students will be given access to all ABC services available on the World 

Wide Web. 

 

5.8 ABC students will be given access to all NIT services available on the World 

Wide Web. 
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5.9 NIT may establish library services for NIT students beyond those normally 

provided to ABC students at Regional Campuses. 

 

5.10 NIT students and ABC students will have reciprocal library privileges. 

 

5.11 NIT will in cooperation with ABC create and maintain its own registrarial 

function. 

 

5.12 NIT will provide the ABC Registrar with regular and detailed reports in 

accordance with requirements established through consultation by the ABC 

Registrar. 

 

5.13 NIT will provide annual lists and degree audit of students who expect to 

graduate in that year. 

 

5.14 ABC Student Association fees will not be charged to NIT students. 

 

5.15 NIT students may establish a NIT Students Association and set fees for 

membership in consultation with the NIT Board of Directors. 

 

5.16 NIT may seek inclusion in ABC international agreements. 

 

5.17 NIT will be free to establish separate international agreements and will notify 

ABC of any such arrangements. 

 

5.18 NIT students will be eligible for all ABC international exchange programs.  

ABC will notify NIT as new agreements are added. 

 

6 PUBLIC PROFILE  
 

6.1 For the duration of this agreement, NIT will have the right but not the 

obligation to use the official ABC logo in all of its documents including 

electronic materials. 

 

6.2 NIT will abide by all ABC policies when the ABC logo is used. 

 

6.3 For the duration of this agreement, ABC will have the right, but not the 

obligation to use the official NIT logo in all of its documents including 

electronic materials. 

 

6.4 ABC will abide by all NIT policies when the NIT logo is used. 

 

7 FUNDRAISING  

 

7.1 NIT may raise funds independent of ABC. Where the funds raised relate to 

ABC activities, the amounts raised will be reported to ABC. 
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7.2 ABC may raise funds independent of NIT.  Where the funds raised relate to 

the university component of NIT activities, the amounts raised will be 

reported to NIT. 

 

7.3 ABC and NIT will seek opportunities for joint fundraising and will establish a 

joint committee for these purposes. 

 

7.4 Where either ABC or NIT intends to make a major proposal for funds relating 

to areas of joint activity, they will undertake to advise each other of such 

solicitations. 

 

7.5 All funds raised under 7.3 will be received and held by ABC or as determined 

by agreement between ABC and NIT. 

 

      7.6 NIT will not raise monies as an affiliate of ABC as if it were raising funds for 

ABC. 

 

8 FINANCIAL  
 

8.1 NIT will keep its own accounts and provide annual audited financial reports to 

ABC. 

 

8.2 Where specific financial arrangements are created between ABC and NIT, a 

separate agreement will be struck for each such arrangement. 

 

8.3 Monies provided to ABC to support activities in the NASS will be so 

identified to NIT and subsequently spent in consultation with NIT or in a 

manner consistent with specific agreements between ABC and NIT. 

 

9 REVIEW OF AGREEMENT  

 

9.1 This Agreement of Federation will remain in effect from the date established 

in 2.2 above until and including August 31, 2014. 

 

9.2 The agreement may be reopened at any time by agreement of both parties. 

 

9.3 In any case, one year prior to maturity, by August 31, 2013, each party will 

serve notice of intent to renegotiate or discontinue the agreement. 

 

9.4 NIT and ABC will each name three members to a review committee whose 

terms of reference will include interpretation and clarification of the 

agreement and resolution of any points of dispute.  

 

______________________________  ____________________________ 

Authorized Signatory    Authorized Signatory 

Nilqa TrainingBoard    ABC University College 

 

Date: ____________________ 
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APPENDIX B 
I    Proposal  Maximum Amounts for 2010/2011 

 

PROGRAM MAXIMUM AMOUNT 

 
Established 

 
$ 175,000 

 

UCEP 

 

$ 70,000 

 
Developmental 

 
$20, 000 

 
Institutional   

 
Maximum one (1) proposal in 
each category 

 

Internal Budget 

 

 

 Instructional Delivery 
 

Instructor Salary(ies) 
Instructorõs Materials 

Instructorõs Books & Supplies 
 

Course Delivery Adaptation 
Instructor Travel 

 

  
 
MUST be itemized 
$2,500 
$5,000  First Year 
$2,500  Second Year 
MUST be clarified 
$5,000 ð more for isolated 
areas, justification required 
 

 
Student Supports 

 
Up to 20% of overall budget 

 
Administration  

 
Up to 15% of overall budget 

 

  

mailto:palmantm@unbc.ca


 84 

IN
D

IA
N

 S
T

U
D

IE
S

 S
U

P
P

O
R

T
 P

R
O

G
R

A
M

 |
 
2
0
1
0
/2

0
1
1
P

ro
g

ra
m

s
  

APPENDIX C 

I    Defini tions and Program Cri ter ia 
 

Accreditation  a program that has credit hours attached to it.  These 

programs lead to a certificate, diploma or degree that is 

recognized by a public institute, college or university. The 

courses leading to the certificate, diploma or degree must be 

transferable to other public post-secondary institutes. 

Accreditation 

Agreement 

to be eligible for funding, a First Nations institute may enter 

into an agreement with a partnering public post-secondary 

institute, which recognizes the courses or program(s) 

delivered by the First Nation institute as accredited. The 

courses leading to the certificate, diploma or degree must be 

transferable to other public post-secondary institutes. 

Affiliation 

Agreement 

to be eligible for funding, a First Nations institute may enter 

into an affiliation arrangement with a public post-secondary 

institute which, through the nature of the agreement, works 

closely to deliver accredited courses or programs. The 

courses leading to the certificate, diploma or degree must be 

transferable to other public post-secondary institutes. 

Agreements with 

other Institutes 

all applicants must attach to their proposal a copy of their 

current agreement with the relevant institutes.  Acceptable 

agreements include accreditation, affiliation or brokering 

depending upon the appropriate relationship between the 

institutes for the proposed project. A Letter of Intent may be 

accepted for programs that have not been offered previously. 

Please note: letters of support will not be accepted 

as Letters of Intent.  Copies of expired agreements 

or unsigned agreements will not be accepted. (The 

underlined agreements and letters are defined in this 

section). 

Brokering 

(Service) 

Agreement 

to be eligible for funding, a First Nation or First Nations 

institute may contract a public post-secondary institute to 

deliver accredited courses or programs. The courses leading 
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to the certificate, diploma or degree must be transferable to 

other public post-secondary institutes. 

Core Funding is an instituteõs regular funding that pays for its day-to-day 

operations. The ISSP cannot contribute core funding. 

Please see 3.2 and 4.2 for budget items that are eligible for 

funding. 

Developmental 

Projects 

require more planning or design to ensure completion to the 

point of accredited implementation. Examples of 

developmental activities include the following: developing 

affiliation or brokering agreements, surveying community 

post-secondary education needs, establishing First Nations 

governance authorities, society incorporation, private post-

secondary licensing (please refer to Part 4 of this Handbook 

for more information related to development programs). 

Established 

Programs 

post-secondary programs leading to a certificate, diploma, or 

degree that are accredited. 

First Nations 

Governance 

Authority  

a board elected or selected by and accountable to the First 

Nations community(ies) it serves (i.e. Band Council, Tribal 

Council, Society, etc.). 

First Nations Post-

Secondary 

Institutes 

are established and operated by First Nations organizations, 

such as Tribal Councils, Band Councils, and First Nations 

education committees/school boards and for the purpose of 

delivering quality, accredited and transferable adult and post-

secondary programming. 

Institute Status the proposal should include documentation showing the 

instituteõs standing ð i.e. First Nations governance authority, 

society incorporation, private post-secondary license, Band 

Council Resolution etc. 

Letter(s) of Intent specifically and clearly outline the willingness of a public 

institution to work with the applicant to implement the 

proposed program if funding is forthcoming. May be 

accepted for new programs not previously offered when the 

relationship between the First Nation institute and the 
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partnering public institute have not developed a binding 

agreement due to program funds that are in the process of 

being secured. (see Appendix A for sample Letter of Intent) 

Letter(s) of 

Support 

express an instituteõs agreement that the proposed project 

would be useful/is worthwhile. Letters of support will not 

be accepted to fulfill an agreement or letter of intent 

requirement. (see Appendix A for sample Letter of Support) 

Reporting Progress, Final, Interim Financial Statement and, if 

applicable, External Program Evaluation Reports must be 

submitted to the ISSP Committee in accordance with the 

deadline dates established. Due to DIAND 

reporting requirements, applicants that do not 

submit an approved final report will be ineligible 

for funding the following year and every year after 

until the final re port is submitted For reporting details, 

please refer to sections 3, 4, 5 and 6 of the Handbook. 

Transfer Credit those courses for which transfer credit is granted to the 

bearer from one institute to another within or out of BC 

(e.g. Saskatchewan Indian Federated College, Simon Fraser 

University, etc.). 
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ISSP Committee Members 2009 

 

 

 

NAME TELEPHONE E-MAIL  

Monty Palmantier 
Chair 

250-692-4700 palmantm@unbc.ca 

Cynthia McNeil 
Vice Chair 

604-796-2177 cynthiamcneil@seabirdisland.ca 

Henry Michel 
Secretary/Treasurer 

250-770-3201 hmichel@pib.ca 

Deanna Nyce 250-633-2292 deannanyce@nisgaa.net 

Barbara M. Morin 250-828-9877 bmorin@kib.ca 

Margery McRae 250-842-0216 marj.mcrae@ggc.gitxsan.com 

Sharon Wilson 250-799-5819 wilson.sharon3@gmail.com 

Lisa Wilson Wells 250-202-7707 polikdc@oberon.ark.com 

Joe Elliott 250-245-1492 joe.elliott@cfnation.com 

 

mailto:palmantm@unbc.ca
mailto:cynthiamcneil@seabirdisland.ca
mailto:deannanyce@nisgaa.net
mailto:bmorin@kib.ca
mailto:marj.mcrae@ggc.gitxsan.com
mailto:wilson.sharon3@gmail.com
mailto:polikdc@oberon.ark.com
mailto:joe.elliott@cfnation.com

